
































































































































































MINUTES OF A STRATA COUNCIL MEETING, SIENA OF PORTICO, STRATA PLAN BCS207 

DATE: WEDNESDAY, JANUARY 27, 2009 

LOCATION:     MEETING ROOM, BUILDING ADDRESS, VANCOUVER, B.C. 

 
 

PRESENT: Christopher Lee President 
  Sandy Crawford Treasurer 
  Valerie York Vice President 
  Stephen Tredwell 
  Don Kennett  
 

REGRETS: Jennifer Torrance 
    
   
Also attending:  Mikhail Ratchkovski, Property Manager, from Colliers Macaulay Nicolls Inc. Colliers Macaulay, 

Nicolls Inc. is noted in the minutes as CMN. 

 
 
The meeting was called to order at 7:15 p.m. 
 

ADMINISTRATIVE AND FINANCIAL ITEMS 

 

Review of Receivables: Arrears were discussed and the amounts were noted. CMN was directed to register liens 
against the strata lots in arrears of over three months. 
 

Financial Statements: November and December 2008 financial statements were tabled and will be further discussed 
at the next Council meeting. 
 

INVOICES APPROVAL 
Council reviewed an invoice in the amount of $2,310.00 from D&L Plumbing for the gas fitting emergency repair 
related to Strata’s equipment on the Hemlock street. It was noted that all repairs have been completed and the invoice 
will be expensed from the repairs and maintenance account. CMN will confirm with D&L if a bypass system was 
installed at the time of repair. 
 
It was also noted that due to the emergency repair all units had to be accessed in order to reignite the fireplaces and 
two units had to be opened by a locksmith due to this emergency. The Owners are suggested to provide their 
emergency contact information to CMN and make necessary arrangements if they are leaving the building for a 
prolonged period of time such as vacation or a holiday. 
 
An invoice from Fire-Pro for the yearly fire inspection services was tabled, pending completion of services. It was 
noted that the townhomes were not inspected at the time of the scheduled service due to an elevator system reset 
occurring at the time of the townhouse fire control equipment testing. Fire Pro has been requested to obtain proper 
keys for elevator resetting and the new inspection will be scheduled in the next few weeks at no additional cost to the 
Strata. 
 
An invoice from Latham’s in the amount of $1,551.00 for the repairs of the failed motor in the air makeup unit in the 
lobby has been reviewed and approved noting that all future expenditures of such matters must be prior approved by 
the Strata Council and issued an appropriate Purchase Order by CMN. 
 
An invoice from WSI for the waste removal services in the amount of $1,575.55 was reviewed and approved. 

 

CORRESPONDENCE 
 

Form K: Council reviewed a form K received from a unit noting that a lease agreement outlined in the form is shorter 

than prescribed by the Strata Bylaws (minimum one year leases)’. CMN was directed to issue a $50 fine and contact 
the owner in this regard. 
 

Security Guard: Council reviewed a letter from an owner in follow up of an issue with the security guard. It was noted 
that the Strata has met with the Security provider and discussed this matter with the contractor. It was also noted that 
the owner was invited to meet with the Strata Council and bring forward any outstanding issues in regards of this 
matter, however the owner declined. At this time, the Strata Council is under the opinion that all available options to 
resolve any outstanding issues have been exhausted and this matter is now concluded. CMN was directed to send a 
letter to the Owner advising in this regard. 
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NEW BUSINESS 

 

General Security Issues Audit: As part of Siena's efforts to implement a Best Practices model for security, the Strata 
Council plans to conduct an audit of resident's fobs and access cards, several dates and times will be announced 
shortly. Siena has not conducted an audit before and this procedure is common for many Stratas. 
 

Garage Security: Please ensure that the garage gates substantially close behind you before proceeding to the next 
gate or your stall. When entering or exiting, kindly confirm that the vehicle behind you or facing you, trying to enter, has 
a valid fob or access card (confirm with a "beep"). It is not considered rude to request this conformation; we would 
prefer to protect each other's security. 
 

Gym Security: When exiting or entering from the courtyard, please confirm the door to the gym is firmly closed. 
 

Landscaping Contract: A newly proposed landscaping contract from Para Space has been tabled and will be 
discussed at the next Council meeting. 
 

Open House: The date for the open house has been discussed and finalized noting that it will commence on the 
February 25, 2009 from 4:30 p.m. – 7:00 p.m. 
 

Insurance and Property Appraisal: Council was informed that as a part of the yearly appraisal program the newly 
appraised value of the Strata’s property is standing at $39,996,000 and it was noted that the last year’s appraised 
value was $34,839,700. The new appraised value has now been reflected in the Strata’s insurance policy and the 
increase caused an additional $1,765 endorsement.  
 

Cleaning of Fireplaces: Council discussed cleaning and services of fireplaces, and directed CMN to research a 
quotation from a contractor in this regard. The quotation must indicate a minimum amount of participating units that 
would be required for a group rate discount. CMN will also research a quote for installation of fans in the fireplaces. 
 

Fire Inspection: Discussion centered regarding a yearly fire inspection. CMN will research with the contractor if the 
inspection of the Town Houses can be done on a Saturday. Notices regarding the date of services will be posted on 
site at least one week in advance of the inspection taking place. 
 

Enterphone System and Elevator Access: It was noted that one of the units is experienced difficulties related to the 
enterphone/elevators cooperation where the time of buzzing guests into the building the elevator would not allow the 
guests to access to the appropriate floor of the calling unit. Enterphone maintenance contractor was requested to 
inspect the system and repair the problem. 
 

NEXT MEETING DATE 
 
The next meeting is scheduled for Wednesday, March 4, 2009 at 7:00 p.m. in the Strata’s meeting room. 
  

ADJOURNMENT 
 
There being no further business to discuss the meeting was adjourned at 9:00 p.m. 
 
 
 
 
 
 
 

 
Submitted by: 

COLLIERS MACAULAY NICOLLS INC.  

15
th

 Floor, 200 Granville Square 

Vancouver, B.C. V6C 2R6 

Tel: (604) 681- 4111 / Fax: (604) 681- 2911 
mikhail.ratchkovski@colliers.com 

mailto:mikhail.ratchkovski@colliers.com





















































































