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Balance Sheet

  

07/27/2017

BCS160J Riviera (Joint)

Assets

 2,283.06 Accounts Receivable

 14,385.23 TD Bank - Operating Account

 104,841.97 TD Bank - CRF Account

 5,288.64 Prepaid Insurance

 126,798.90 Total Assets

Liabilities

 2,566.32 Accounts Payable - Net Total

 3,003.40 A/P - Accruals

 5,569.72 Total Liabilities

Net Worth

 104,179.73 Contingency Reserve

 662.24 CRF Interest

 8,949.92 Retained Earnings

 1,929.06 Net Income

 5,508.23 Current Earnings

 121,229.18 Total Net Worth

 126,798.90 Total Net Worth and Liabilities
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Balance Sheet

  

07/27/2017

BCS160R Riviera (Residential)

Assets

 354.75 Accounts Receivable

 11,590.02 TD Bank - Operating Account

 22,023.53 TD Bank - CRF Account

 121.00 Prepaid Insurance

 34,089.30 Total Assets

Liabilities

 31.31 Accounts Payable - Net Total

 555.00 A/P - Accruals

 100.00 Key Deposit Funds

 686.31 Total Liabilities

Net Worth

 21,770.49 Contingency Reserve

 253.04 CRF Interest

 9,931.75 Retained Earnings

 1,464.48 Net Income

(16.77)Current Earnings

 33,402.99 Total Net Worth

 34,089.30 Total Net Worth and Liabilities
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STRATA PROPERTY ACT FILING 
PROVINCE OF BRITISH COLUMBIA PAGE          OF          PAGES 
 

 Your electronic signature is a representation by you that: 
 you are a subscriber; and 
 you have incorporated your electronic signature into  

 this electronic application, and 
 the imaged copy of each supporting document attached to this electronic application, 

and have done so in accordance with Sections 168.3 and 168.41(4) of the Land Title Act, 
RSBC 1996, C.250. 

 Your electronic signature is a declaration by you under Section 168.41 of the Land Title Act in respect of each supporting document 
required in conjunction with this electronic application that: 

 the supporting document is identified in the imaged copy of it attached to this electronic application; 
 the original of the supporting document is in your possession; and 
 the material facts of the supporting document are set out in the imaged copy of it attached to this electronic application. 

Each term used in the representation and declaration set out above is to be given the meaning ascribed to it in Part 10.1 of the Land Title Act. 
 

1. CONTACT:  (Name, address, phone number) 
 
 
 
 
 
 
 
 Deduct LTSA Fees?  Yes 
                                                                                                                                                                                                       
 
2. IDENTIFICATION OF ATTACHED STRATA PROPERTY ACT FORM OR OTHER SUPPORTING DOCUMENT: 

  LTO Document Reference: 

 
3. PARCEL IDENTIFIER AND LEGAL DESCRIPTION OF LAND: 

[PID] [LEGAL DESCRIPTION] 
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, Vancouver/Surrey, BC  

Phone: (604)683-8399  Fax: V:(604)683-7399/S:(604)599-1770

Date: Aug 26, 2016

Annual Budget

Colyvan Pacific Management Services Ltd.

BCS160 Riviera Site: BCS160 Riviera Common

2016  Budget: Approved Operating Budget

Account # Annual Budget AmountAccount Description

REVENUE

REVENUE

Maintenance Fees5010-BCS0160-05 $105,951.22 

Total REVENUE: $105,951.22 

Total REVENUE: $105,951.22 

EXPENSES

ADMINISTRATIVE

Statutory Review of Trust Accounts6106-BCS0160-05 $525.00 

Insurance6110-BCS0160-05 $18,000.00 

Miscellaneous6150-BCS0160-05 $500.00 

Management Fees6160-BCS0160-05 $10,500.00 

Strata Post/Copies6180-BCS0160-05 $2,000.00 

Legal & Accounting6190-BCS0160-05 $600.00 

Deficit Recovery6480-BCS0160-05 $3,711.22 

Total ADMINISTRATIVE: $35,836.22 

Transfer to CRF

Transfer to CRF6900-BCS0160-05 $16,585.00 

Total Transfer to CRF: $16,585.00 

REPAIRS & MAINTENANCE

Fire Safety Systems8050-BCS0160-05 $4,000.00 

Alarm Monitoring8055-BCS0160-05 $800.00 

R & M General8065-BCS0160-05 $3,500.00 

Window Cleaning8075-BCS0160-05 $600.00 

Janitorial Services8100-BCS0160-05 $12,000.00 

Garage / Overhead Door8129-BCS0160-05 $250.00 

Plumbing8140-BCS0160-05 $2,000.00 

Total REPAIRS & MAINTENANCE: $23,150.00 

GROUNDS MAINTENANCE

Snow Removal9080-BCS0160-05 $180.00 

Total GROUNDS MAINTENANCE: $180.00 

UTILITIES

Electricity9410-BCS0160-05 $14,400.00 

Garbage Disposal9430-BCS0160-05 $7,000.00 

Strata TelePH/Pager9460-BCS0160-05 $1,000.00 

Water/Sewer9470-BCS0160-05 $7,800.00 

Total UTILITIES: $30,200.00 
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, Vancouver/Surrey, BC  

Phone: (604)683-8399  Fax: V:(604)683-7399/S:(604)599-1770

Date: Aug 26, 2016

Annual Budget

Colyvan Pacific Management Services Ltd.

BCS160 Riviera Site: BCS160 Riviera Common

2016  Budget: Approved Operating Budget

Account # Annual Budget AmountAccount Description

Total EXPENSES: $105,951.22 

$0.00 Net Income:
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, Vancouver/Surrey, BC  

Phone: (604)683-8399  Fax: V:(604)683-7399/S:(604)599-1770

Date: Aug 26, 2016

Annual Budget

Colyvan Pacific Management Services Ltd.

BCS160 Riviera Site: BCS160 Riviera Residential

2016  Budget: Approved Operating Budget

Account # Annual Budget AmountAccount Description

REVENUE

REVENUE

Maintenance Fees5010-BCS0160-01 $42,771.00 

Total REVENUE: $42,771.00 

Total REVENUE: $42,771.00 

EXPENSES

ADMINISTRATIVE

Statutory Review of Trust Accounts6106-BCS0160-01 $525.00 

Insurance6110-BCS0160-01 $376.00 

Management Fees6160-BCS0160-01 $3,700.00 

Total ADMINISTRATIVE: $4,601.00 

Transfer to CRF

Transfer to CRF6900-BCS0160-01 $16,200.00 

Total Transfer to CRF: $16,200.00 

REPAIRS & MAINTENANCE

Elevator8040-BCS0160-01 $3,400.00 

R & M General8065-BCS0160-01 $3,170.00 

Total REPAIRS & MAINTENANCE: $6,570.00 

UTILITIES

Enterphone9420-BCS0160-01 $700.00 

Gas9440-BCS0160-01 $14,700.00 

Total UTILITIES: $15,400.00 

Total EXPENSES: $42,771.00 

$0.00 Net Income:
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                        DOWNLOAD YOUR MINUTES FOR FREE AT COLYVANPACIFIC.COM POWERED BY bazinga! 

 

MINUTES OF THE ANNUAL GENERAL MEETING 

STRATA PLAN BCS160 – RIVIERA JOINT SECTION 

HELD ON WEDNESDAY, AUGUST 24, 2016 – 7:30 P.M. 

AT 3509 E HASTINGS STREET, VANCOUVER, BC – IN THE BOARDROOM 

 

PRESENT: 

 

 10 Votes represented in person 

   3 Votes represented by proxy  

 13  Votes represented in total 

 

Susan Paquette, Strata Manager, Colyvan Pacific Real Estate Management Services Ltd. 

 

 

(1) CALL TO ORDER 

 

The Strata Council President, Steve Coventry, called the meeting to order at 7:38 pm.   

 

(2) CERTIFICATION OF PROXIES/ISSUANCE OF VOTING CARDS/QUORUM 

 

The attendance register was confirmed prior to commencement of the meeting. The Strata Manager confirmed that 

all eligible voters received voting cards. 13 eligible voters registered, 10 were represented in person and 3 were 

represented by proxy for a total of 13 votes according to the schedule of votes registered with the Land Titles Office.  

As quorum requirements were met, the meeting proceeded with the business at hand. 

 

(3) PROOF OF NOTICE OF MEETING 

 

In accordance with the Strata Property Act, the Notice of Annual General Meeting was mailed to all owners on 

August 5, 2016.  The package contained the notice of Annual General Meeting, meeting agenda, previous general 

meeting minutes, insurance summary, 2015-2016 financial statements, special resolutions, a nomination and a proxy 

voting form.  Proof of Notice was confirmed.  

 

(4) APPROVAL OF AGENDA 

 

It was MOVED/SECONDED to approve the agenda as circulated with the Notice of Meeting.   

 

 CARRIED 

(Unanimous) 

(5) ADOPTION OF PREVIOUS MINUTES 

 

The Owners reviewed the Minutes of the Annual General Meeting, held August 11, 2015. It was 

MOVED/SECONDED that the minutes be adopted with the following amendments: change the spelling of Jana 

McDonald to Jana Rayne MacDonald.  

 CARRIED 

(Unanimous) 
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Annual General Meeting Minutes – August 24th, 2016 

(6) UNFINISHED BUSINESS FROM PREVIOUS MINUTES 

  

There is no unfinished business from the previous year. 

 

 

(7) STRATA COUNCIL REPORT 

 

Strata Council President, Steve Coventry, gave a brief report on the year’s activities: 

 Painting of the hallways 

 Cleaning of the hallway carpets  

 Driveway drain seal leak repair 

 Commercial questions regarding the budget. 

 

(8) REPORT ON INSURANCE 

 

In accordance with the provisions of the Strata Property Act, a summary of the Strata Corporation's insurance 

coverage was included as part of the Notice of Annual General Meeting package.  

 

The Strata Manager reported that the strata insurance premium is paid in full and in good standing. The Strata 

Corporation has obtained insurance based on a property valuation of $8,136,000. The Strata insurance deductibles 

amounts are as follows:  

 

All Losses: $2,500 except;    Flood - $25,000;  

Water Damage - $5,000;    Master Key Coverage - $250; 

Sewer backup - $5,000;     Residential Glass Breakage - $100; 

Earthquake 10%, minimum $100,000;  Commercial Glass Breakage - $250. 

 

Owners are encouraged to obtain personal insurance coverage for the deductible portion of the Strata Corporation’s 

insurance policy and for any losses not covered by the strata insurance policy, including losses below the strata insurance 

deductible.   

 

In the event the Strata Corporation’s insurance policy is triggered, emergency services and repair of as-built fixtures 

will be covered under the Strata Corporation’s insurance policy. Strata lot improvements, contents, interim 

accommodation and the Strata Insurance deductible, among other things are not covered by Strata Corporation’s 

insurance.   

 

Owners should be aware that according to the Strata Corporation Bylaws it is the Owner’s responsibility to repair and 

maintain their own strata lots. Losses under the strata insurance deductible are therefore the responsibility of the strata 

lot owner, regardless of the cause of loss. In the event an owner is determined to be responsible for a loss, the owner 

may also be charged back costs not covered by Strata insurance, including the Strata insurance deductible portion. 

 

Owners are encouraged to contact their personal insurance brokers to ensure they have adequate personal insurance 

coverage.  

 

 

(9)      REVIEW 2015 – 2016 FINANCIAL STATEMENTS 

 

As the Treasurer was unable to attend the Annual General Meeting, the Strata Council President, Steve Coventry, 

gave a brief report on the 2015-2016 financial statements. 
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(10) APPROVE PROPOSED 2016-2017 OPERATING BUDGET 

Council President, Steve Coventry, summarized the proposed 2016-2017 budget.  As the proposed budget hadn’t 

been included in the AGM notice package, it was MOVED/SECONDED that the proposed budget be submitted at 

this time and waive the notice requirements.              

                      CARRIED  
                               (Unanimous) 

 

After a short discussion, it was MOVED/SECONDED that the proposed 2016-2017 budget be amended by 

decreasing the 2016 - 2017 annual Contingency Reserve Fund contribution by $4,200 from $20,785 to $16,585.   

                                                                                                                                                                    CARRIED 

                                                                                                                                                                 (Unanimous) 

 

It was MOVED/SECONDED that the proposed 2016-2017 budget be approved as amended. 

                                                                                                                                                                    CARRIED 

                                                                                                                                                                  (Unanimous) 

 

(11)       NEW BUSINESS 

 

(i) RESOLUTION #1 – Section 94 Resolution to Waive the Requirements for a Depreciation Report 

Update 
 

WHEREAS: 

 

Pursuant to s. 94 (1)(c) of the Strata Property Act, S.B.C. 1998, c. 43 (the “Act”), the strata corporation must 

approve a resolution by a 3/4 vote at an annual general meeting to waive the requirements of a Deprecation Report 

update; 

 

BE IT RESOLVED by THE OWNERS, STRATA PLAN BCS 160 (the “Strata Corporation”) that: 

 

(1) the Strata Corporation, pursuant to s. 94(1)(c) of the Act, obtained a Depreciation Report in  March 2013 and 

must complete an update every three years and 

(2) the Strata Corporation waives the requirement to have the depreciation report updated in 2016.                       

                        

It was MOVED/SECONDED that Resolution #1 be approved as presented.           

                              CARRIED                                                                                                                                                             

        (Unanimous) 

 

(ii) RESOLUTION #2 – To Ratify Expenditures From the CRF for Previous Years’ Expenses 
 

WHEREAS: 

 

Pursuant to s.96 of the Strata Property Act, S.B.C. 1998, c.43 (the “Act”), a strata corporation must not spend 

money from the Contingency Reserve Fund (the “CRF”) unless the expenditure is consistent with the purposes of 

the CRF, as set out in the Act, and first approved by a resolution approved by a ¾ vote at an annual or special 

general meeting.  Several unforeseen repairs from previous years were completed and paid from the CRF. Council is 

recommending that these expenditures from the CRF be permanent expenditures.   

 

BE IT RESOLVED: 

 

By a ¾ vote of the Owners, Strata Plan BCS 160, (the Strata Corporation); pursuant to s.96 of the Act that the Strata 
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Corporation approve the expenses totalling $10,000.00 (ten thousand dollars) and make a permanent transfer from 

the Contingency Reserve Fund in the amount of $10,000.00 (ten thousand dollars) to cover the expenditures for 

previous years. 

                               

It was MOVED/SECONDED that Resolution #2 be approved as presented.                          

          CARRIED   
        (Unanimous)     

               

 

(iii) RESOLUTION #3 – To Ratify Expenditure From the CRF for Drain Leak Repair 
 

WHEREAS: 

    

Pursuant to s. 96 of the Strata Property Act, S.B.C. 1998, c.43 (the “Act”), a strata corporation must not spend 

money from the contingency reserve fund (the “CRF”) unless the expenditure is consistent with the purposes of the 

CRF, as set out in the Act and first approved by a resolution approved by a ¾ vote at an annual or special general 

meeting.  

 

Council investigated a leak in Parking Level 2 and it was determined to be coming from a crack in the drain at the 

end of the driveway.  Considered an emergency, Council decided to repair the leak to prevent further deterioration 

and damage to the building. Council is recommending that this expenditure from the CRF be a permanent 

expenditure.   

 

BE IT RESOLVED: 

 

By a ¾ vote of the Owners, Strata Plan BCS 160, (the Strata Corporation) pursuant to s. 96 of the Act that the Strata 

Corporation approve the expense of $8,400.00 (eight thousand four hundred dollars) and make a permanent transfer 

of $8,400.00 (eight thousand four hundred dollars) from the CRF to cover the expenditure for the drain leak repair in 

the driveway. 

 

It was MOVED/SECONDED that Resolution #3 be approved as presented. 

CARRIED 

 (Unanimous) 

 

(iv) OTHER NEW BUSINESS 

 After three incidents of smoke detectors beeping through the night and chirping for hours, it was determined 

that the currently installed smoke detectors have expiry dates and may have been failing due to the expiry 

dates lapsing.  The Strata Council will review quotes for the Annual Fire & Safety Inspection and include an 

expiration date audit.  The inspection date is to be determined. 

 All units have gas fireplaces and it is the owners’ responsibility to inspect, repair and maintain them. An 

information sheet informing the owners of the benefits of inspecting and cleaning gas fireplaces is 

attached to the minutes.  A quote to inspect and clean the gas fireplaces will be reviewed by the Strata 

Council. 

 A preventative maintenance program is being considered for the building envelope and the roof. 

 

 

 (12) ELECTION OF STRATA COUNCIL 

 

In accordance with the Strata Property Act, the Strata Council retired and the following owners were nominated or 

volunteered to serve on the Council for the 2016-2017 fiscal year: 
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Steve Coventry                                                 Steve Johnson                                               Katherine Parker 

Brian Rockwell                                                 Kevin Frew  

  

  

It was MOVED/SECONDED that the above noted owners be elected to the Strata Council for the 2016-2017 fiscal 

year.                                                                                                                                                              CARRIED 

                                                                                                                                                             (Unanimous) 

 

All of the Council members were thanked for their contribution of time and energy for the past year.  The newly 

elected Council members were welcomed and thanked for volunteering for the next year. 

 

 

(13)       TERMINATION OF MEETING 

 

There being no further business to discuss, it was MOVED/SECONDED that the meeting be terminated at 8:45 

p.m. 

 

Susan Paquette, Strata Manager, 

Agent for Strata Plan BCS160 

Riviera 

 

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata Corporation’s 

business. Replacement of either Minutes or Bylaws will be at the owner’s expense. 

 

 

 

 

 

 

 

 

 

 

 

 

 

COLYVAN PACIFIC REAL ESTATE SERVICES LTD. 

#202-5704 Balsam St. Vancouver, BC, V6M 4B9 

Telephone: P: 604-683-8399  Fax 604-683-7399              

www.colyvanpacific.com  

 

FOR AFTER HOURS EMERGENCIES PLEASE CALL:  

604-683-8399 

 

  

http://www.colyvanpacific.com/


MINUTES OF THE ANNUAL GENERAL MEETING OF THE JOINT OWNERS, STRATA PLAN BCS 160, THE
RIVIERA, HELD ON TUESDAY, AUGUST 11

th
, 2015 AT 6:15 PM, AT HASTINGS COMMUNITY CENTER -

BOARDROOM, VANCOUVER, BC.

JOINT MEETING

PRESENT: 12 Strata Lot(s) represented in person
4 Strata Lot(s) represented by proxy
16 Strata Lots represented in total

MANAGING AGENT: Tim Reinert,Colyvan Pacific

1. CALL TO ORDER AND MEETING PROCEDURES
a) The meeting was called to order at 6:15PM. by Steve Coventry, council president.
b) It was reported that a quorum requirement for this evening's meeting was 13 owners. With 12 owners

represented in person and 4 by proxy for a total of 16 owners, the quorum was established.
c) Having confirmed that the quorum requirement had been met, the meeting was declared competent to

proceed with the business at hand. The Agent confirmed that everyone received a voting card for
themselves and/or any proxies they represented.

d) It was confirmed that the notice had been mailed in accordance with the Strata Property Act on July 21,
2015.

2. APPROVAL OF AGENDA
It was MOVED/SECONDED and CARRIED to approve the Agenda as distributed.

3. APPROVAL OF MINUTES for AUGUST 19, 2014 ANNUAL GENERAL MEETING
It was MOVED/SECONDED and CARRIED to adopt the Minutes of the Annual General Meeting held on
August 19, 2014 as distributed.

4. INSURANCE REPORT
The Owners received copies of the strata insurance coverage ending December 1, 2015 with the Notice of the
Annual General Meeting. The importance for owners to obtain home owners insurance is emphasized. The
Owners were advised by the Agent to take a current Certificate of Insurance included in the AGM package to
their insurance agent along with the copy of the Strata bylaws to insure they have proper coverage for their
contents, strata deductibles, and any upgrades performed in the units, etc.

5. PRESIDENTS REPORT
Steve Coventry gave a brief verbal report regarding the current state of the building. He reminded all owners to
use the building’s new organic waste disposal service.

6. FINANCIAL STATEMENT & BUDGET
a) After some discussion, it was MOVED/SECONDED and CARRIED, to approve the 2014/2015 financial

statements as presented.
b) After some discussion, it was MOVED/SECONDED and CARRIED to approve the 2015/2016 budget as

presented. (Four opposed)

7. 3/4 VOTE RESOLUTIONS
a) SECTION 96 RESOLUTION TO APPROVE EXPENDITURE FROM CONTINGENCY RESERVE FUND

WHEREAS pursuant to s. 96 of the Strata Property Act, S.B.C. 1998, c. 43 (the “Act”), a strata corporation
must not spend money from the contingency reserve fund (the “CRF”) unless the expenditure is consistent
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with the purposes of the CRF, as set out in the Act, and first approved by a resolution passed by a 3/4 vote
at an annual or special general meeting;

BE IT RESOLVED by a 3/4 vote of THE OWNERS, STRATA PLAN BCS 160 (the “Strata Corporation”),
pursuant to s. 96 of the Act, that the Strata Corporation approve the permanent ratification of $3,978 , being
spent from the contingency to pay Epic Restoration for repair & restoration work.

It was MOVED/SECONDED and CARRIED to accept the Resolution as presented. None opposed.

b) ¾ JOINT RESOLUTION B – JOINT RATIFICATION OF CRF LOAN of $8,514.17

WHEREAS pursuant to s. 96 of the Strata Property Act, S.B.C. 1998, c. 43 (the “Act”), a strata corporation must
not spend money from the contingency reserve fund (the “CRF”) unless the expenditure is consistent with the
purposes of the CRF, as set out in the Act, and first approved by a resolution passed by a 3/4 vote at an annual or
special general meeting;

BE IT RESOLVED by a 3/4 vote of THE OWNERS, STRATA PLAN BCS 160 (the “Strata Corporation”), pursuant
to s. 96 of the Act, that the Strata Corporation approve the permanent ratification of $8,514.17 , that amount
previously being borrowed from the CRF from the strata corporation to pay outstanding expenses.

It was MOVED/SECONDED and CARRIED to accept the Resolution as presented. None opposed.

c) ¾ VOTE RESOLUTION C – JOINT RESOLUTION TO AMEND STRATA CORPORATION BYLAWS (Section
128(1)(c) of the Strata Property Act)

(NOTE: Amendments to the Strata Corporation’s bylaws will only be adopted if both sections and the strata
corporation pass the applicable ¾ vote resolutions)

BE IT RESOLVED by a ¾ vote resolution of The Owners, Strata Plan BCS 160 pursuant to sections 128, 194 and
197 of the Strata Property Act that, with the exception of bylaw 9.1 [regarding Rental Restrictions] filed under
CA3918910 (which is reworded and renumbered herein as Bylaw 13) all previously adopted bylaws of the Strata
Corporation are hereby repealed and replaced with the bylaws set out in the attached Schedule A.

It was MOVED/SECONDED and CARRIED by the strata to accept the Resolution as presented. None opposed.

It was MOVED/SECONDED and CARRIED by the residential section to accept the Resolution as presented. None
opposed.

It was MOVED/SECONDED and CARRIED by the commercial section to accept the Resolution as presented.
None opposed.

6. ELECTION OF NEW STRATA COUNCIL
The following owners stood for election for joint strata council:

Steve Coventry Unit #303
Brian Rockwell Unit #407
Steve Johnson Unit #103
Jana McDonald Unit #406
Kerry Morrow Unit #404

It was MOVED, SECONDED, and CARRIED that each of these owners be elected to joint strata council.
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7. NEW BUSINESS
a) None.

8. ADJOURNMENT
Meeting was adjourned at 6:54PM.

MINUTES OF THE STRATA COUNCIL OF THE JOINT OWNERS, STRATA PLAN BCS 160, THE RIVIERA,
HELD ON TUESDAY, AUGUST 11TH 2015 AT 7:09 PM, AT HASTING COMMUNITY CENTER -

BOARDROOM, VANCOUVER, BC

The new strata council held a brief meeting after the AGM to set a new meeting date, and to elect executive
member.

It was MOVED, SECONDED, and CARRIED to elect Steve Coventry as President
It was MOVED, SECONDED and CARRIED to elect Steven Johnson as Vice President

It was MOVED, SECONDED and CARRIED to elect Brian Rockwell as Treasurer

The strata council will meet on the following dates at 6:30PM
November 2, 2015
February 01, 2016

April 11, 2016
July 11, 2016

It was moved to adjourn the meeting at 7:15.



BCS 160 – The Riviera – Residential
September 7, 2016

IMPORTANT NOTICE TO OWNERS

Dear Owners,

Please be advised that the Proposed Budget was passed on the
August 24th, 2016 Annual General Meeting. Strata fees have
increased.

Please refer to the fee schedule attached to the AGM minutes.

If you pay strata fees by post-dated cheques, or by online
banking, please be sure to include a payment for the shortfall
amount retroactive to July 1st, 2016.

Note: If you pay by pre-authorized debit, adjustments were made
automatically. The shortfall amount was withdrawn, along with
your September 2016 strata fee, on September 1st, 2016.

Thank you in advance for your cooperation

Yours truly,

COLYVAN PACIFIC REAL ESTATE MANAGEMENT SERVICES LTD.
Managing on behalf of Strata Corporation BCS 160 Residential
Susan Paquette, Strata Manager
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MINUTES OF THE ANNUAL GENERAL MEETING 

STRATA PLAN BCS160 – RIVIERA RESIDENTIAL SECTION 

HELD ON WEDNESDAY, AUGUST 24, 2016 – 6:30 P.M. 

AT 3609 E HASTINGS STREET, VANCOUVER, BC – IN THE BOARDROOM 

 

PRESENT: 

 

 11 Votes represented in person 

   1 Votes represented by proxy 

 12  Votes represented in total 

 

Susan Paquette, Colyvan Pacific Real Estate Management Services Ltd. 

 

 

(1) CALL TO ORDER 

 

The Residential Executive President, Steve Coventry, called the meeting to order at 6:38 pm.   

 

(2) CERTIFICATION OF PROXIES/ISSUANCE OF VOTING CARDS/CONFIRM QUORUM 

 

The attendance register was confirmed prior to commencement of the meeting. The Strata Manager 

confirmed that all eligible voters received voting cards. 12 eligible voters registered, 11 were represented 

in person and 1 represented by proxy for a total of 12 votes according to the schedule of votes registered 

with the Land Titles Office.  As quorum requirements were met, the meeting was deemed competent to 

proceed with the business at hand. 

 

(3) PROOF OF NOTICE OF MEETING 

 

In accordance with the Strata Property Act, the Notice of Annual General Meeting was mailed to all owners 

on August 5, 2016.  The package contained the notice of Annual General Meeting, meeting agenda, previous 

general meeting minutes, insurance summary, 2015-2016 financial statements, 2016-2017 proposed budget, 

a nomination and a proxy voting form.  Proof of Notice was filed.  

 

(4) APPROVAL OF AGENDA 

 

It was MOVED/SECONDED to approve the agenda as circulated with the Notice of Meeting.   

 

 CARRIED 

(Unanimous) 

(5) ADOPTION OF PREVIOUS MINUTES 

 

The Owners reviewed the minutes of the Annual General Meeting, held August 11, 2015. It was 

MOVED/SECONDED that the minutes be adopted with the following amendments: change the date from 

August 19, 2014 to August 11, 2015; change Jana McDonald to Jana Rayne MacDonald.   

 CARRIED 

(Unanimous) 
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(6) UNFINISHED BUSINESS FROM PREVIOUS MINUTES 

 

There is no unfinished business from the previous year. 

 

 

(7) RESIDENTIAL EXECUTIVE REPORT 

 

Residential Executive President, Steve Coventry, gave a brief report to the owners. 

 

 

(8)      REVIEW OF THE 2015-2016 FINANCIAL STATEMENTS 

 

The Treasurer was unable to attend the Annual General Meeting, so Residential Executive Council 

President, Steve Coventry, gave a brief report on the 2015-2016 year-end financial statements. 

 

(9) APPROVE THE PROPOSED 2016-2017 OPERATING BUDGET 

Residential Executive Council President, Steve Coventry, summarized the proposed 2016-2017 budget.   

 

After a short discussion about the age of the building and the importance of contributing to the 

Contingency Reserve Fund in anticipation and preparation of the replacement of capital items, it was 

MOVED/SECONDED to amend the proposed operating budget by increasing the annual transfer to the 

Contingency Reserve Fund by $4,200.00 changing the contribution amount from $12,000 to $16,200.  

                    CARRIED 

                  (Unanimous) 

 

It was MOVED/SECONDED that the proposed 2016-2017 budget be approved as amended.   

CARRIED 

 (Unanimous) 

 

(10)       NEW BUSINESS        
 

The following items were discussed: 

 The second floor carpet has dirty, muddy, greasy foot prints leading from the elevator to 

one unit.   Another owner has cleaned the carpets with a personal machine.  It was suggested 

that a professional carpet cleaning company be hired and the owner be charged. 

  A few owners think that the interior of the front lobby is in need of upgrading and one idea 

is to make the planter into a table.  Volunteers will form a committee to do the upgrade and 

donations will be accepted. 

 Some storage rooms are assigned to units.  Others are designated as storage or bicycle 

storage. Owners are requested to remove all items from the storage rooms that they have 

not been authorized to use, by September 30, 2016.  Any items not removed by this deadline 

may be discarded or donated to charity.  Notices will be delivered and posted. 

 An uninsured vehicle has been noted as being stored in the parkade contrary to 

strata bylaws and a letter has been sent to the owner to remedy the situation. 
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Annual General Meeting Minutes – August 24th, 2016 

 

(11)  ELECTION OF RESIDENTIAL EXECUTIVE 

 

In accordance with the Strata Property Act, the Residential Executive retired and the following owners were 

nominated or volunteered to serve on the Executive for the 2016-2017 fiscal year: 

 

Steve Coventry                                       Steve Johnson                                   Katherine Parker            

Brian Rockwell                                       Kevin Frew                         

 

It was MOVED/SECONDED that the above noted owners be elected to the Residential Executive for the 

2016-2017 fiscal year: 

                                                                                                                                                       CARRIED 

                                                                                                                                                      (Unanimous) 

 

(12)      TERMINATION OF MEETING 

 

There being no further business to discuss, it was MOVED/SECONDED that the meeting be terminated 

at 7:38 p.m. 

 

Susan Paquette, Strata Manager, 

Agent for Strata Plan BCS160 

Riviera 

 

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata 

Corporation’s business. Replacement of either Minutes or Bylaws will be at the owner’s expense. 

 

 

 

 

 

 

 

 

 

 

 

 

 

COLYVAN PACIFIC REAL ESTATE SERVICES LTD. 

#202-5704 Balsam St. Vancouver, BC, V6M 4B9 

Phone: 604-683-8399  Fax: 604-683-7399              

www.colyvanpacific.com 

 

 

FOR AFTER HOURS EMERGENCIES PLEASE CALL:  

604-683-8399 

 

 

 

 

http://www.colyvanpacific.com/
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INFORMATION BULLETIN 

NO: B-G5 071019 3 
 
 

COMPLETE VERSION - ANNUAL SERVICING FOR GAS APPLIANCES  
 
 
Date of Issue:  October 19, 2007 
   
The BC Safety Authority, who regulates the installation of Gas equipment in the Province, would 
like to advise homeowners with the heating season at hand that all gas fired appliances require 
regular maintenance to operate efficiently and safely.   
 
Annual servicing recommended – Have your home heating devices serviced annually to 
prevent tragic fires and reduce the risk of carbon monoxide poisoning which can cause death.  
 
Natural gas, propane, oil and wood burning appliances that are not operating correctly produce 
carbon monoxide an odorless, tasteless toxic gas.  
 
Basic symptoms of carbon monoxide poisoning are: headache, nausea, dizziness, shortness of 
breath and confusion. You may also decide to have a CSA-certified carbon monoxide detector 
installed in your home for added protection. 
 
Gas furnace \ boiler \ water heater cleaning and servicing – Have heating appliances, 
including gas and oil-burning furnaces \ boilers, wood-burning stoves and chimneys etc. 
serviced annually. Servicing of these appliance types may include but not be limited to the 
following: 
 

 Gas Furnace Service Checklist 
 

 Check operation of safety limit controls 
 Check temperature set points 
 Check operation of thermostat  
 Lubricate blower and motor bearings as required  
 Clean and inspect blower assembly  
 Check blower speed and operation  
 Check pressure switches and vent blower (if applicable) 
 Inspect burners and clean if required  
 Examine vent connector and inspect entire venting system and termination  
 Check and adjust pilot light (if applicable) 
 Check flame rectification  
 Measure stack (flue) temperature  
 Check gas piping to furnace  
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 Clean air filters and re-install - Instruct customer on filter maintenance  
 Check and adjust manifold gas pressure  
 Clock appliance to verify correct input 
 Combustion / ventilation air adequate  
 Check for elevated carbon monoxide levels  
 Inspect heat exchanger  
 Check  temperature difference between supply and return plenums  
 Clean equipment interior/exterior  
 Leave completed checklist with customer 
 Gas Contractor Name & Number 
 Gas Fitter Name & Number 

 
 
 

 Gas Boiler Service Checklist 
 

 Check operation of safety limit controls  
 Check pressure relief valve 
 Check water pressure and temperature set points 
 Check expansion tank 
 Check operation of thermostat  
 Lubricate circulating pump as required 
 Check Radiant Floor Temperature control device (Mixing Valve or Equivalent) 
 Check pressure switches and vent blower (if applicable) 
 Inspect burners and clean if required  
 Examine vent connector and inspect venting system  
 Check vent damper operation (if applicable) 
 Check and adjust pilot light (if applicable)  
 Check flame rectification  
 Measure stack (flue) temperature  
 Check gas piping to boiler  
 Check and adjust manifold gas pressure  
 Clock appliance to verify correct input 
 Combustion / ventilation air adequate  
 Check for elevated carbon monoxide levels  
 Inspect heat exchanger  
 Check temperature difference between supply and return piping. 
 Clean equipment interior/exterior 
 Leave completed checklist with customer 
 Gas Contractor Name & Number 
 Gas Fitter Name & Number 
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 Hot Water Heater Service Checklist 

 
 Check operation of safety limit controls  
 Check water pressure and temperature relief valve 
 Check expansion tank (if applicable) 
 Check operation of thermostat  
 Check pressure switches and vent blower (if applicable) 
 Inspect burners and clean if required  
 Examine vent connector and inspect venting system  
 Check vent damper operation (if applicable) 
 Check and adjust pilot light (if applicable)  
 Check flame rectification  
 Measure stack (flue) temperature  
 Check gas piping  
 Check and adjust manifold gas pressure  
 Clock appliance to verify correct input 
 Combustion / ventilation air adequate  
 Inspect heat exchanger  
 Clean equipment interior/exterior 
 Leave completed checklist with customer 
 Gas Contractor Name & Number 
 Gas Fitter Name & Number 

 
 
Gas fireplace cleaning and servicing – Annual maintenance on gas log sets, inserts and log 
lighters may include but not be limited to the following:  
 
 

 Clean glass and unit according to the manufacturer’s guidelines. 
 Check the entire vent system and termination for condition and operation 
 An inspection of the explosion relief flappers and glass door gaskets to ensure a 

proper seal 
 An inspection of the burner, venturi, and air openings 
 An inspection of the gas valve, gas components, and pilot system 
 Refer to the manufacture’s manual to ensure proper log placement 
 Verify correct operation of all optional equipment; fans, thermostats, remote 

control, safeties etc. 
 Keep the fireplace area clear and free of combustible materials, flammables or 

items that could be damaged from high heat. 
 Operation 
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Signs of service being required immediately 
 
• Pilot light outages and/or yellow or wavering burner flame 
• Continuous or intermittent odor 
• Booming noises upon start-up 
• Dying house plants 
• Condensation on the inside of the windows 
 
Natural gas or propane will emit a strong rotten egg odor as it escapes. If you smell gas, open 
doors and windows, get everyone outside and away from the building, shut off the main gas 
supply valve found at the tank or meter and contact your gas supplier immediately.  
 
Phone calls to the gas supplier should be made from a neighbours house and do not turn on 
any lights or appliances which may cause a spark that could ignite the gas. 
 
 
Important note: 
 
This work should only be carried out by a certified gas fitter, qualified individuals will be glad to 
produce their qualification wallet card when asked for proof of certification. A list of active 
qualified gas contractors can be viewed through the “Homeowners” tab on our web site.  
 
 
 
 
 
 
 
 
Wayne Lock 
Provincial Safety Manager - Gas 
 
 
 
References: 
Bill 19 – 2003  Safety Standards Act 
B.C. Reg. 103/2004 Gas Safety Regulation 
B.C. Reg. 105/2004 Safety Standards General Regulation 
 
 
 

For more information on the British Columbia Safety Authority, please visit our web site at:  
www.safetyauthority.ca 

 
 



, Vancouver/Surrey, BC  

Phone: (604)683-8399  Fax: V:(604)683-7399/S:(604)599-1770

Date: Aug 26, 2016

Annual Budget

Colyvan Pacific Management Services Ltd.

BCS160 Riviera Site: BCS160 Riviera Residential

2016  Budget: Approved Operating Budget

Account # Annual Budget AmountAccount Description

REVENUE

REVENUE

Maintenance Fees5010-BCS0160-01 $42,771.00 

Total REVENUE: $42,771.00 

Total REVENUE: $42,771.00 

EXPENSES

ADMINISTRATIVE

Statutory Review of Trust Accounts6106-BCS0160-01 $525.00 

Insurance6110-BCS0160-01 $376.00 

Management Fees6160-BCS0160-01 $3,700.00 

Total ADMINISTRATIVE: $4,601.00 

Transfer to CRF

Transfer to CRF6900-BCS0160-01 $16,200.00 

Total Transfer to CRF: $16,200.00 

REPAIRS & MAINTENANCE

Elevator8040-BCS0160-01 $3,400.00 

R & M General8065-BCS0160-01 $3,170.00 

Total REPAIRS & MAINTENANCE: $6,570.00 

UTILITIES

Enterphone9420-BCS0160-01 $700.00 

Gas9440-BCS0160-01 $14,700.00 

Total UTILITIES: $15,400.00 

Total EXPENSES: $42,771.00 

$0.00 Net Income:

Page:1 of 1Copyright © 1998-2016  Netintegrity Inc. All Rights Reserved





Approved Strata Fee Schedule with Reserve Contributions - Mixed Use

Date: Aug 26, 2016

Colyvan Pacific Management Services Ltd.

, Vancouver/Surrey BC 

Phone: (604)683-8399  Fax: V:(604)683-7399/S:(604)599-1770

Unit

No

Site

Name

Factor Total

Monthly Amt

Total

Annual Fees

Operating Reserve

BCS160 Riviera

For Fiscal Year: Jul 01, 2016  - Jun 30, 2017

Common

Reserve

Common

Operating

Legal /

Lot #

Tax

BCS160 Riviera Residential 100  0.02537845 $56.19 $34.26 $293.79 $3,525.48 $171.51 $31.83
01

$0.00 

BCS160 Riviera Residential 101  0.02181656 $48.31 $29.45 $252.56 $3,030.72 $147.44 $27.36
02

$0.00 

BCS160 Riviera Residential 102  0.02226180 $49.29 $30.05 $257.71 $3,092.52 $150.45 $27.92
03

$0.00 

BCS160 Riviera Residential 103  0.02003562 $44.36 $27.05 $231.94 $2,783.28 $135.40 $25.13
04

$0.00 

BCS160 Riviera Residential 104  0.02315227 $51.26 $31.26 $268.03 $3,216.36 $156.47 $29.04
05

$0.00 

BCS160 Riviera Residential 200  0.01869991 $41.41 $25.24 $216.48 $2,597.76 $126.38 $23.45
06

$0.00 

BCS160 Riviera Residential 201  0.02715939 $60.14 $36.67 $314.42 $3,773.04 $183.55 $34.06
07

$0.00 

BCS160 Riviera Residential 202  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
08

$0.00 

BCS160 Riviera Residential 203  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
09

$0.00 

BCS160 Riviera Residential 204  0.02983081 $66.05 $40.27 $345.33 $4,143.96 $201.60 $37.41
10

$0.00 

BCS160 Riviera Residential 205  0.02983081 $66.05 $40.27 $345.33 $4,143.96 $201.60 $37.41
11

$0.00 

BCS160 Riviera Residential 206  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
12

$0.00 

BCS160 Riviera Residential 207  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
13

$0.00 

BCS160 Riviera Residential 208  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
14

$0.00 

BCS160 Riviera Residential 209  0.02226180 $49.29 $30.05 $257.71 $3,092.52 $150.45 $27.92
15

$0.00 

BCS160 Riviera Residential 300  0.02359751 $52.25 $31.86 $273.19 $3,278.28 $159.48 $29.60
16

$0.00 

BCS160 Riviera Residential 301  0.02715939 $60.14 $36.67 $314.42 $3,773.04 $183.55 $34.06
17

$0.00 

BCS160 Riviera Residential 302  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
18

$0.00 

BCS160 Riviera Residential 303  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
19

$0.00 

BCS160 Riviera Residential 304  0.02983081 $66.05 $40.27 $345.33 $4,143.96 $201.60 $37.41
20

$0.00 

Page:1 of 2
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Approved Strata Fee Schedule with Reserve Contributions - Mixed Use

Date: Aug 26, 2016

Colyvan Pacific Management Services Ltd.

, Vancouver/Surrey BC 

Phone: (604)683-8399  Fax: V:(604)683-7399/S:(604)599-1770

Unit

No

Site

Name

Factor Total

Monthly Amt

Total

Annual Fees

Operating Reserve

BCS160 Riviera

For Fiscal Year: Jul 01, 2016  - Jun 30, 2017

Common

Reserve

Common

Operating

Legal /

Lot #

Tax

BCS160 Riviera Residential 305  0.02983081 $66.05 $40.27 $345.33 $4,143.96 $201.60 $37.41
21

$0.00 

BCS160 Riviera Residential 306  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
22

$0.00 

BCS160 Riviera Residential 307  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
23

$0.00 

BCS160 Riviera Residential 308  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
24

$0.00 

BCS160 Riviera Residential 309  0.02226180 $49.29 $30.05 $257.71 $3,092.52 $150.45 $27.92
25

$0.00 

BCS160 Riviera Residential 400  0.02359751 $52.25 $31.86 $273.19 $3,278.28 $159.48 $29.60
26

$0.00 

BCS160 Riviera Residential 401  0.02715939 $60.14 $36.67 $314.42 $3,773.04 $183.55 $34.06
27

$0.00 

BCS160 Riviera Residential 402  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
28

$0.00 

BCS160 Riviera Residential 403  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
29

$0.00 

BCS160 Riviera Residential 404  0.02983081 $66.05 $40.27 $345.33 $4,143.96 $201.60 $37.41
30

$0.00 

BCS160 Riviera Residential 405  0.02983081 $66.05 $40.27 $345.33 $4,143.96 $201.60 $37.41
31

$0.00 

BCS160 Riviera Residential 406  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
32

$0.00 

BCS160 Riviera Residential 407  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
33

$0.00 

BCS160 Riviera Residential 408  0.03294746 $72.95 $44.48 $381.41 $4,576.92 $222.66 $41.32
34

$0.00 

BCS160 Riviera Residential 409  0.02226180 $49.29 $30.05 $257.71 $3,092.52 $150.45 $27.92
35

$0.00 

 0.99999996 $2,214.16 $1,350.01 $11,576.41 Total: $138,916.92 $1,254.13$6,758.11 $0.00 
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Unit Unit Monthly Strata Monthly 2 Month(s)

S/L # Number Entitlement Fee 2015-2016 Total Strata Fee Increase Shortfall 

CRF Operating CRF Operating

Residential

01 100 57 282.46$                 $34.26 $56.19 $31.83 $171.51 $293.79 $11.33 $22.66

02 101 49 242.82$                 $29.45 $48.31 $27.36 $147.44 $252.56 $9.74 $19.48

03 102 50 247.77$                 $30.05 $49.29 $27.92 $150.45 $257.71 $9.94 $19.88

04 103 45 222.99$                 $27.05 $44.36 $25.13 $135.40 $231.94 $8.95 $17.90

05 104 52 257.68$                 $31.26 $51.26 $29.04 $156.47 $268.03 $10.35 $20.70

06 200 42 208.13$                 $25.24 $41.41 $23.45 $126.38 $216.48 $8.35 $16.70

07 201 61 302.28$                 $36.67 $60.14 $34.06 $183.55 $314.42 $12.14 $24.28

08 202 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

09 203 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

10 204 67 332.02$                 $40.27 $66.05 $37.41 $201.60 $345.33 $13.31 $26.62

11 205 67 332.02$                 $40.27 $66.05 $37.41 $201.60 $345.33 $13.31 $26.62

12 206 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

13 207 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

14 208 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

15 209 50 247.77$                 $30.05 $49.29 $27.92 $150.45 $257.71 $9.94 $19.88

16 300 53 262.64$                 $31.86 $52.25 $29.60 $159.48 $273.19 $10.55 $21.10

17 301 61 302.28$                 $36.67 $60.14 $34.06 $183.55 $314.42 $12.14 $24.28

18 302 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

19 303 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

20 304 67 332.02$                 $40.27 $66.05 $37.41 $201.60 $345.33 $13.31 $26.62

21 305 67 332.02$                 $40.27 $66.05 $37.41 $201.60 $345.33 $13.31 $26.62

22 306 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

23 307 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

24 308 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

25 309 50 247.77$                 $30.05 $49.29 $27.92 $150.45 $257.71 $9.94 $19.88

26 400 53 262.64$                 $31.86 $52.25 $29.60 $159.48 $273.19 $10.55 $21.10

27 401 61 302.28$                 $36.67 $60.14 $34.06 $183.55 $314.42 $12.14 $24.28

28 402 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

29 403 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

30 404 67 332.02$                 $40.27 $66.05 $37.41 $201.60 $345.33 $13.31 $26.62

31 405 67 332.02$                 $40.27 $66.05 $37.41 $201.60 $345.33 $13.31 $26.62

32 406 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

33 407 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

34 408 74 366.71$                 $44.48 $72.95 $41.32 $222.66 $381.41 $14.70 $29.40

35 409 50 247.77$                 $30.05 $49.29 $27.92 $150.45 $257.71 $9.94 $19.88

2,246           11,130.05$            $1,350.01 $2,214.16 $1,254.13 $6,758.11 $11,576.41 446.36$             892.72$              

133,560.60$          16,200.12$                26,569.92$                15,049.56$                81,097.32$                138,916.92$              5,356.32$          

Approved Strata Fee Schedule

For Strata Plan: BCS160

Approved Monthly Fee 2016-2017

Residential Joint
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MINUTES OF THE COUNCIL MEETING OF
STRATA PLAN BCS160 – RIVIERA RESIDENTIAL
HELD MONDAY, FEBRUARY 1, 2016 AT 6:30 P.M.

AT 2741 E HASTINGS STREET, VANCOUVER, BC – UNIT 303

PRESENT: Steven Coventry – President
Steven Johnson – Vice President
Brian Rockwell – Treasurer
Kerry Morrow

REGRETS: Jana MacDonald

Cindy Anderson, Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd.

(1) CALL TO ORDER

The Council President called the meeting to order at 6:31 p.m. A quorum was established.

(2) ADOPTION OF PREVIOUS MINUTES

It was MOVED/SECONDED to approve the minutes of the November 2, 2015 Residential Council Meeting, as
circulated. CARRIED

(3) BUSINESS ARISING FROM PREVIOUS MINUTES

3.1 PARKADE LEAK QUOTE

It was MOVED/SECONDED to approve the Duraseal quote for Time and Materials for approximately $6,500.
CARRIED

3.2 OUTER GARAGE GATE

Garage gate was damaged accidentally by a car and was repaired through CMW Insurance in December.

(4) FINANCIAL REPORT

4.1 FINANCIAL STATEMENTS

Following review of the Financial Statements up to and including December 31, 2015, it was
MOVED/SECONDED to adopt the Financial Statements as presented. CARRIED

BALANCE SHEET SUMMARY – DECEMBER 31, 2015
Operating Account $10,456.08
Contingency Fund $27,351.46
Accounts Receivable $ 1,918.93 at February 1, 2016
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4.2 ACCOUNTS RECEIVABLE

The Strata Manager reported that there are some Owners in arrears and letters have been sent.

4.3 REPORT ON UNAPPROVED EXPENDITURE

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures.
There are no unapproved expenditures to report.

4.4 REPORT ON LITIGATION

The Strata Property Act requires that all owners be notified as soon as possible of any legal action that the Strata
Corporation is part of. To the best of our knowledge there is no litigation to report.

(5) CORRESPONDENCE

5.1 HOT WATER DELIVERY ISSUES

Three (3) Owners reported hot water consistency issues. Council directed Strata Manager to contact the installer,
Latham’s and the manufacturer, Navien and report at the next meeting.

An ERROR code on Navien Tank #3 needs to be investigated. It was MOVED/SECONDED that Keith Plumbing
reset or repair. CARRIED

Owners and Residents are reminded to log and report any issues in writing to the Strata Manager.

5.2 PARKADE LEAK

An Owner advised Council that the leak originally thought to be coming from a 1st floor unit is not.

5.3 2ND FLOOR LEAK

An Owner reported an intermittent leak on the 2nd floor corridor ceiling and it was MOVED/SECONDED that the
Strata Manager check a previous quote and submit to Council for approval. CARRIED

Correspondence must be received in writing at least seven (7) days prior to Council meetings. All
correspondence must contain your name and unit number in order to be considered.

(6) NEW BUSINESS

6.1 LIGHT FIXTURE

Council received a report of a shorted out light. It was MOVED/SECONDED that JR Electric repair the light.
CARRIED

6.2 KEITH PLUMBING PREVENTATIVE MAINTENANCE CONTRACT

It was MOVED/SECONDED to renew the Preventative Maintenance Contract with Keith Plumbing effective Feb
1, 2016 to January 31, 2017 for $1,313.40 + GST. CARRIED
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(8) TERMINATION

There being no further business to discuss, the meeting was terminated at 7:07 p.m.

The next scheduled meeting of the Residential Council will be held on April 11, 2016 at 6:30 p.m.

Susan Paquette
Strata Manager

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata Corporation’s
business. Replacement of either Minutes or Bylaws will be at the owner’s expense.

COLYVAN PACIFIC REAL ESTATE SERVICES LTD.
#202 – 5704 Balsam Street, Vancouver, BC V6M 4B9

Telephone 604.683.8399 Fax 604.683.7399 Toll free 1.800.859.2225
www.colyvanpacific.com

FOR AFTER HOURS EMERGENCIES CALL:
604.683.8399
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MINUTES OF THE COUNCIL MEETING OF 

STRATA PLAN BCS160 – RIVIERA JOINT 

HELD MONDAY, FEBRUARY 1, 2016 AT 6:30 P.M. 

AT 2741 E HASTINGS STREET, VANCOUVER, BC – UNIT 303  

 

PRESENT: Steven Coventry – President   

 Steven Johnson – Vice President 

 Brian Rockwell – Treasurer 

 Kerry Morrow 

  

REGRETS:   Jana MacDonald  

  

Cindy Anderson, Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd. 

 

 

(1) CALL TO ORDER 

 

The Council President called the meeting to order at 7:07 p.m.  A quorum was established and the meeting was 

deemed competent to proceed. 

 

(2) ADOPTION OF PREVIOUS MINUTES 

 

It was MOVED/SECONDED to approve the minutes of the November 2, 2015 Joint Council Meeting, as 

circulated.                                                                                                                                                    CARRIED 

 

(3) BUSINESS ARISING FROM PREVIOUS MINUTES 

 

3.1 INTERIOR PAINTING 

 

Hallway painting is complete and reports are positive. It was MOVED/SECONDED to pay the balance of the 

painting invoice approximately $9,800.00 once the carpets are cleaned.              CARRIED 

 

(4) FINANCIAL REPORT 

 

4.1 FINANCIAL STATEMENTS 

 

Following review of the Financial Statements up to and including December 31, 2015, it was  

MOVED/SECONDED to adopt the Joint Financial Statements as presented.                                       CARRIED 

 

 
             BALANCE SHEET SUMMARY – DECEMBER 31, 2015 

      Operating Account  $12,648.41 

  Contingency Fund  $66,961.93 

  CRF Loan to Operating Acct $27,005.00 

  Total Contingency Fund  $93,966.93 less $9,800 for hallway painting (See 3.1) 
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4.3 REPORT ON UNAPPROVED EXPENDITURE 

 

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures.  

There are no unapproved expenditures to report.   

 

4.4 REPORT ON LITIGATION 

 

The Strata Property Act requires that all owners be notified as soon as possible of any legal action that the Strata 

Corporation is part of.  To the best of our knowledge there is no litigation to report.   

 

(5) CORRESPONDENCE 

 

5.1     RENTAL REQUEST 

 

An Owner’s response to a previous letter sent from Council regarding their rental was reviewed.  This original 

Owner is grandfathered outside the Rental Waiting List.  The issue is resolved and a letter will be sent to confirm 

and advise Owner to disregard previous letter sent. 

 

Currently 5% are rentals and Council reminds Owners to put requests in writing for approval or to be put on the 

waiting list.   

 

 

Correspondence must be received in writing at least seven (7) days prior to Council meetings.  All 

correspondence must contain your name and unit number in order to be considered. 

 

 (8) TERMINATION 

 

There being no further business to discuss, the meeting was terminated at 7:40 p.m. 

 

The next scheduled meeting of Joint Council will be held on April 11, 2016 after the Residential Meeting.   

 

Susan Paquette 

Strata Manager  

 

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata Corporation’s 

business. Replacement of either Minutes or Bylaws will be at the owner’s expense. 
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MINUTES OF THE COUNCIL MEETING OF
STRATA PLAN BCS160 – RIVIERA RESIDENTIAL
HELD MONDAY, FEBRUARY 1, 2016 AT 6:30 P.M.

AT 2741 E HASTINGS STREET, VANCOUVER, BC – UNIT 303

PRESENT: Steven Coventry – President
Steven Johnson – Vice President
Brian Rockwell – Treasurer
Kerry Morrow

REGRETS: Jana MacDonald

Cindy Anderson, Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd.

(1) CALL TO ORDER

The Council President called the meeting to order at 6:31 p.m. A quorum was established.

(2) ADOPTION OF PREVIOUS MINUTES

It was MOVED/SECONDED to approve the minutes of the November 2, 2015 Residential Council Meeting, as
circulated. CARRIED

(3) BUSINESS ARISING FROM PREVIOUS MINUTES

3.1 PARKADE LEAK QUOTE

It was MOVED/SECONDED to approve the Duraseal quote for Time and Materials for approximately $6,500.
CARRIED

3.2 OUTER GARAGE GATE

Garage gate was damaged accidentally by a car and was repaired through CMW Insurance in December.

(4) FINANCIAL REPORT

4.1 FINANCIAL STATEMENTS

Following review of the Financial Statements up to and including December 31, 2015, it was
MOVED/SECONDED to adopt the Financial Statements as presented. CARRIED

BALANCE SHEET SUMMARY – DECEMBER 31, 2015
Operating Account $10,456.08
Contingency Fund $27,351.46
Accounts Receivable $ 1,918.93 at February 1, 2016
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4.2 ACCOUNTS RECEIVABLE

The Strata Manager reported that there are some Owners in arrears and letters have been sent.

4.3 REPORT ON UNAPPROVED EXPENDITURE

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures.
There are no unapproved expenditures to report.

4.4 REPORT ON LITIGATION

The Strata Property Act requires that all owners be notified as soon as possible of any legal action that the Strata
Corporation is part of. To the best of our knowledge there is no litigation to report.

(5) CORRESPONDENCE

5.1 HOT WATER DELIVERY ISSUES

Three (3) Owners reported hot water consistency issues. Council directed Strata Manager to contact the installer,
Latham’s and the manufacturer, Navien and report at the next meeting.

An ERROR code on Navien Tank #3 needs to be investigated. It was MOVED/SECONDED that Keith Plumbing
reset or repair. CARRIED

Owners and Residents are reminded to log and report any issues in writing to the Strata Manager.

5.2 PARKADE LEAK

An Owner advised Council that the leak originally thought to be coming from a 1st floor unit is not.

5.3 2ND FLOOR LEAK

An Owner reported an intermittent leak on the 2nd floor corridor ceiling and it was MOVED/SECONDED that the
Strata Manager check a previous quote and submit to Council for approval. CARRIED

Correspondence must be received in writing at least seven (7) days prior to Council meetings. All
correspondence must contain your name and unit number in order to be considered.

(6) NEW BUSINESS

6.1 LIGHT FIXTURE

Council received a report of a shorted out light. It was MOVED/SECONDED that JR Electric repair the light.
CARRIED

6.2 KEITH PLUMBING PREVENTATIVE MAINTENANCE CONTRACT

It was MOVED/SECONDED to renew the Preventative Maintenance Contract with Keith Plumbing effective Feb
1, 2016 to January 31, 2017 for $1,313.40 + GST. CARRIED
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(8) TERMINATION

There being no further business to discuss, the meeting was terminated at 7:07 p.m.

The next scheduled meeting of the Residential Council will be held on April 11, 2016 at 6:30 p.m.

Susan Paquette
Strata Manager

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata Corporation’s
business. Replacement of either Minutes or Bylaws will be at the owner’s expense.

COLYVAN PACIFIC REAL ESTATE SERVICES LTD.
#202 – 5704 Balsam Street, Vancouver, BC V6M 4B9

Telephone 604.683.8399 Fax 604.683.7399 Toll free 1.800.859.2225
www.colyvanpacific.com

FOR AFTER HOURS EMERGENCIES CALL:
604.683.8399
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MINUTES OF THE COUNCIL MEETING OF 

STRATA PLAN BCS160 – RIVIERA RESIDENTIAL 

HELD MONDAY, APRIL 11, 2016 AT 7:30 PM AT 

2741 E HASTINGS STREET, VANCOUVER, BC - IN SUITE #303  

 
PRESENT: Steve Coventry President  

 Steven Johnson Vice President 

 Brian Rockwell  Treasurer 

 Kerry Morrow  Member at Large 

  

STRATA MANAGER: Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd. 

 

REGRETS:  Jana Rayne 

 

 

(1) CALL TO ORDER 

 

The Council President called the meeting to order at 7:34 pm.  As a quorum was present, the meeting was deemed 

competent to proceed with the business at hand.  

 

(2)    ADOPTION OF PREVIOUS MINUTES         

 

It was MOVED/SECONDED to approve the minutes of the February 11, 2016 Strata Council Meeting.      

                        CARRIED 

  

(3)     BUSINESS ARISING FROM PREVIOUS MINUTES 

 

3.1 PAINT CODE 

 

The paint code for the hallway painting was submitted to the Strata Manager and entered into the Strata files.  

 

3.2     RENTALS 

 

It was MOVED/SECONDED to complete an up to date Rental List and Waiting List and Steve Coventry volunteered 

to assist the Strata Manager. 

                       CARRIED 

3.3     SECOND FLOOR LEAK 

 

Keith Plumbing turned off the main water shut off valve for an unscheduled repair in the morning of February 25, 

2016.   They apologize for the inconvenience that this disruption caused the Residential and Commercial Owners. 

 

The second floor leak repair was rescheduled and all Residential and Commercial Owners were informed of the water 

shut off.  The leak has been repaired. 

 

3.4 NAVIEN ON DEMAND SYSTEM 

 

Inconsistent hot water was as a result of the Navien waterless tank #3 having an error code.  It has been 
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repaired.  Owners can report hot water inconsistency issues to the Strata Manager at susan.p@colyvanpacific.com.   

 

Council reviewed the information on the Navien on demand system provided by Keith Plumbing. 

 

(4) FINANCIAL REPORT 

 

4.1 FINANCIAL STATEMENTS 

 

Following review of the Financial Statements up to and including February 29, 2016, it was MOVED/SECONDED  

to adopt the Financial Statements as presented.                                                   

                                                                                                                                                             CARRIED 

 

            BALANCE SHEET SUMMARY – February 29, 2016 

      Operating Account  $    9,447.22 

  Contingency Fund  $  22,119.80              

                            CRF Expense Total                         $           0.00 

            Accounts Receivable  $       265.37 at February 29, 2016  

 

4.2 ACCOUNTS RECEIVABLE 

 

Reminder to Owners that Strata Fees are payable on or before the 1st of each month. 

 

Reminder letters were sent to Owners who were late paying their Strata Fees.  Bylaw infraction letters were sent to 

Owners who have outstanding amounts for more than 60 days. Further action, such as demand letters and liens, may 

be used to collect outstanding amounts. 

 

4.3 REPORT ON CRF/UNAPPROVED EXPENSE 

 

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures.  There 

are no unapproved expenditures to report. 

 

4.4 REPORT ON LITIGATION 

 

The Strata Property Act requires that all owners be notified of any litigation that the Strata Corporation is named 

in.  There is no litigation to report. 

 

(5) CORRESPONDENCE 

 

5.1    FORM K 

 

An Owner, who is a landlord, has been requested to submit the Form K signed by the tenant(s) as per Strata Bylaws 

9.8 and 9.9.   

 

Bylaw 9.8 Prior to possession of a strata lot by a tenant, an Owner must deliver to the tenant the current Bylaws 

and Rules of the Strata Corporation and a Notice of Tenant’s Responsibilities – Form K.                                

     

Bylaw 9.9 Within two weeks of renting a strata lot, the landlord must give the Strata Corporation a copy of the 

Form K signed by the tenant(s) in accordance with Section 146 of the Strata Property Act.  An Owner that fails to 

provide a Form K within two weeks of renting a strata lot will be subject to a fine of $50.00 per month.       

 
 

mailto:susan.p@colyvanpacific.com
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5.2     KEY REQUEST 

 

An Owner requested a common area key and a $7.00 fee was charged to the Owner’s account. 

 

 

Correspondence must be received in writing at least seven (7) days prior to Council meetings.  All correspondence 

must contain your name and unit number in order to be considered. 

 

 

(6) NEW BUSINESS 

 

6.1 FOBS 

 

New fobs have been ordered and will be available from Raffy, the caretaker, for a $75.00 fee by cheque only. 

 

6.2 DRYER DUCT CLEANING 

 

The dryer duct cleaning was completed from the outside in June, 2015.  Council directed the Strata Manager to 

request quotes for the dryer duct cleaning to be done from the inside and the outside for the next meeting.                            

 

 

7) TERMINATION 

 

There being no further business to discuss it was MOVED/SECONDED to terminate the meeting at 8:35 pm. 

CARRIED 

 

The next scheduled meeting of Council will be held on July 11, 2016 at 6:30 pm. 

 

 

Susan Paquette 

Strata Manager  

Agent for BCS160 - Riviera 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata Corporation’s 

business. Replacement of either Minutes or Bylaws will be at the owner’s expense. 
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COLYVAN PACIFIC REAL ESTATE SERVICES LTD. 

#202-5704 Balsam St. Vancouver, BC, V6M 4B9 

Phone: 604-683-8399  Fax 604-683-7399  

www.colyvanpacific.com 

 

 

 

FOR AFTER HOURS EMERGENCIES PLEASE CALL:  

604-683-8399 
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MINUTES OF THE COUNCIL MEETING OF
STRATA PLAN BCS160 – RIVIERA

HELD MONDAY, APRIL 11, 2016 AT 6:30 PM AT
2741 E HASTINGS STREET, VANCOUVER, BC - IN SUITE #303

PRESENT: Steve Coventry President
Steven Johnson Vice President
Brian Rockwell Treasurer
Kerry Morrow Member at Large

STRATA MANAGER: Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd.

REGRETS: Jana Rayne

(1) CALL TO ORDER

The Council President called the meeting to order at 6:40 pm. As a quorum was present, the meeting was deemed
competent to proceed with the business at hand.

(2) ADOPTION OF PREVIOUS MINUTES

It was MOVED/SECONDED to approve the minutes of the February 11, 2016 Strata Council Meeting.
CARRIED

(3) BUSINESS ARISING FROM PREVIOUS MINUTES

3.1 PARKADE DRAIN REPAIR

Duraseal has almost completed the repair of the parkade drain. The last stage of the repair is pouring concrete over
the membrane.

3.2 PARKADE LIGHT REPAIR

It was MOVED/SECONDED to schedule the repair of the parkade light once the parkade drain repairs are complete.
CARRIED

(4) FINANCIAL REPORT

4.1 FINANCIAL STATEMENTS

Following review of the Financial Statements up to and including February 29, 2016, it was MOVED/SECONDED
to adopt the Financial Statements as presented.

CARRIED
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BALANCE SHEET SUMMARY – February 29, 2016
Operating Account $ 11,830.70
Contingency Fund $ 70,512.87
CRF Expense Total $ 0.00
CRF Loan to Operating $ 27,005.00
Accounts Receivable $ 6,240.63 at February 29, 2016

4.2 ACCOUNTS RECEIVABLE

Reminder to Owners that Strata Fees are payable on or before the 1st of each month.

Reminder letters were sent to Owners who were late paying their Strata Fees. Bylaw infraction letters were sent to
Owners who have outstanding amounts owing. Further action, such as demand letters and liens, may be used to
collect outstanding amounts.

4.3 REPORT ON CRF/UNAPPROVED EXPENSE

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures. There
are no unapproved expenditures to report. The loan from the Contingency Reserve Fund is on schedule to be repaid
by the end of the fiscal year.

4.4 REPORT ON LITIGATION

The Strata Property Act requires that all owners be notified of any litigation that the Strata Corporation
is named in. There is no litigation to report.

(5) CORRESPONDENCE

There was no correspondence for the Strata Council to review.

Correspondence must be received in writing at least seven (7) days prior to Council meetings. All correspondence
must contain your name and unit number in order to be considered.

(6) NEW BUSINESS

6.1 WINDOW REPAIRS/REPLACEMENTS

A few Owners reported condensation between the panes on some windows. It was MOVED/SECONDED that a
survey be sent to all units to determine the number of windows with broken seals in order to get quotes to repair.

CARRIED

6.2 WINDOW WASHING

It was MOVED/SECONDED to approve the quote from Peter A Milner and to schedule the window washing.
in May.

CARRIED



Page 3 of 4
Strata Plan BCS160 – Riviera
Strata Council Meeting Minutes – April 11, 2016

6.3 POWER WASHING/PAINTING BACK FENCE

Council discussed the importance of routine annual maintenance of the building including the fences.

6.4 EXTERIOR REPAIRS

It was MOVED/SECONDED to repair the wooden trim above two windows and the south east corner of one unit on
the north side of the building. The Strata Manager was directed to request quotes for the repairs and an annual
maintenance program.

CARRIED

6.5 PEST CONTROL

It was MOVED/SECONDED that Council members will volunteer to remove the starling nests off the roof.
CARRIED

6.6 P1 STORAGE ROOM

An audit of the storage rooms is being conducted. All Owners with items in the storage room on P1are kindly asked
to contact the Strata Manager at susan.p@colyvanpacific.com.

7) TERMINATION

There being no further business to discuss it was MOVED/SECONDED to terminate the meeting at 7:32 pm.
CARRIED

The next scheduled meeting of Council will be held on July 11, 2016 at 6:30 pm.

Susan Paquette
Strata Manager
Agent for BCS160 - Riviera
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MINUTES OF THE COUNCIL MEETING OF
STRATA PLAN BCS160 – RIVIERA

HELD MONDAY, APRIL 11, 2016 AT 6:30 PM AT
2741 E HASTINGS STREET, VANCOUVER, BC - IN SUITE #303

PRESENT: Steve Coventry President
Steven Johnson Vice President
Brian Rockwell Treasurer
Kerry Morrow Member at Large

STRATA MANAGER: Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd.

REGRETS: Jana Rayne

(1) CALL TO ORDER

The Council President called the meeting to order at 6:40 pm. As a quorum was present, the meeting was deemed
competent to proceed with the business at hand.

(2) ADOPTION OF PREVIOUS MINUTES

It was MOVED/SECONDED to approve the minutes of the February 11, 2016 Strata Council Meeting.
CARRIED

(3) BUSINESS ARISING FROM PREVIOUS MINUTES

3.1 PARKADE DRAIN REPAIR

Duraseal has almost completed the repair of the parkade drain. The last stage of the repair is pouring concrete over
the membrane.

3.2 PARKADE LIGHT REPAIR

It was MOVED/SECONDED to schedule the repair of the parkade light once the parkade drain repairs are complete.
CARRIED

(4) FINANCIAL REPORT

4.1 FINANCIAL STATEMENTS

Following review of the Financial Statements up to and including February 29, 2016, it was MOVED/SECONDED
to adopt the Financial Statements as presented.

CARRIED
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BALANCE SHEET SUMMARY – February 29, 2016
Operating Account $ 11,830.70
Contingency Fund $ 70,512.87
CRF Expense Total $ 0.00
CRF Loan to Operating $ 27,005.00
Accounts Receivable $ 6,240.63 at February 29, 2016

4.2 ACCOUNTS RECEIVABLE

Reminder to Owners that Strata Fees are payable on or before the 1st of each month.

Reminder letters were sent to Owners who were late paying their Strata Fees. Bylaw infraction letters were sent to
Owners who have outstanding amounts owing. Further action, such as demand letters and liens, may be used to
collect outstanding amounts.

4.3 REPORT ON CRF/UNAPPROVED EXPENSE

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures. There
are no unapproved expenditures to report. The loan from the Contingency Reserve Fund is on schedule to be repaid
by the end of the fiscal year.

4.4 REPORT ON LITIGATION

The Strata Property Act requires that all owners be notified of any litigation that the Strata Corporation
is named in. There is no litigation to report.

(5) CORRESPONDENCE

There was no correspondence for the Strata Council to review.

Correspondence must be received in writing at least seven (7) days prior to Council meetings. All correspondence
must contain your name and unit number in order to be considered.

(6) NEW BUSINESS

6.1 WINDOW REPAIRS/REPLACEMENTS

A few Owners reported condensation between the panes on some windows. It was MOVED/SECONDED that a
survey be sent to all units to determine the number of windows with broken seals in order to get quotes to repair.

CARRIED

6.2 WINDOW WASHING

It was MOVED/SECONDED to approve the quote from Peter A Milner and to schedule the window washing.
in May.

CARRIED
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6.3 POWER WASHING/PAINTING BACK FENCE

Council discussed the importance of routine annual maintenance of the building including the fences.

6.4 EXTERIOR REPAIRS

It was MOVED/SECONDED to repair the wooden trim above two windows and the south east corner of one unit on
the north side of the building. The Strata Manager was directed to request quotes for the repairs and an annual
maintenance program.

CARRIED

6.5 PEST CONTROL

It was MOVED/SECONDED that Council members will volunteer to remove the starling nests off the roof.
CARRIED

6.6 P1 STORAGE ROOM

An audit of the storage rooms is being conducted. All Owners with items in the storage room on P1are kindly asked
to contact the Strata Manager at susan.p@colyvanpacific.com.

7) TERMINATION

There being no further business to discuss it was MOVED/SECONDED to terminate the meeting at 7:32 pm.
CARRIED

The next scheduled meeting of Council will be held on July 11, 2016 at 6:30 pm.

Susan Paquette
Strata Manager
Agent for BCS160 - Riviera
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MINUTES OF THE EXECUTIVE MEETING OF 

STRATA PLAN BCS160 – RIVIERA RESIDENTIAL 

HELD MONDAY, JULY 11, 2016 AT 6:00 PM AT 

2741 E HASTINGS STREET, VANCOUVER, BC - IN SUITE 303  

 
PRESENT: Steve Coventry President  

 Steven Johnson Vice President 

 Brian Rockwell  Treasurer 

  

STRATA MANAGER: Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd. 

 

REGRETS:  Jana Rayne 

 

 

(1) CALL TO ORDER 

 

The Council President called the meeting to order at 6:10 pm.  As a quorum was present, the meeting was deemed 

competent to proceed with the business at hand.  

 

(2)    ADOPTION OF PREVIOUS MINUTES         

 

It was MOVED/SECONDED to approve the minutes of the April 11, 2016 Residential Executive Meeting.      

                        CARRIED 

  

(3)     BUSINESS ARISING FROM PREVIOUS MINUTES 

 

3.1 2nd FLOOR HALLWAY CEILING REPAIR 

 

The pipe leak was repaired and a hole has been left in the 2nd floor hallway ceiling.  The Strata Manage was directed 

to have the repair completed by having an access panel installed.  

 

3.2     KEYS 

 

Residential Executive President, Steve Coventry, tested an assortment of keys and confirmed the doors they open.  

Previous Residential Executive member, Kerry Morrow, moved out and left her Master keys with Steve Coventry 

who passed them to Executive member, Steven Johnson. 

                        

3.3     CONTRACT REVIEW 

 

A review of the contracts has been requested by the Executive.  The Strata Manager was directed to contact all service 

providers for the current contract and the executive will review the Contact and Management Information sheets to 

confirm all information is correct. 

 

3.4 DRYER DUCT CLEANING 

 

The Executive reviewed one quote and it was MOVED/SECONDED to approve the AirVac quote of $420.00 to clean  

the dryer ducts from the outside only.                   CARRIED 
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3.5     RECYCLABLES IN ELECTRICAL ROOM 

 

Recyclables being stored in the electrical room are causing unpleasant odours and possibly attracting insects.  The 

Executive reminds all residents and staff that this is not acceptable and to refrain from storing any items in the 

electrical rooms.  

 

(4) FINANCIAL REPORT 

 

4.1 FINANCIAL STATEMENTS 

 

Following review of the May 31, 2016 and June 30, 2016 Financial Statements, it was MOVED/SECONDED  

to adopt the Financial Statements as presented.                                                   

                                                                                                                                                             CARRIED 

 

                            BALANCE SHEET SUMMARY – June 30, 2016 

      Operating Account  $ 10,333.36 

  Contingency Fund  $ 26,175.99              

                            CRF Expense Total                         $          0.00 

            Accounts Receivable  $      198.39 at July 11, 2016  

 

4.2 ACCOUNTS RECEIVABLE 

 

Reminder to Owners that Strata Fees are payable on or before the 1st of each month. 

 

Council reviewed one owner’s request to waive the move-out fee because no furnishings were moved into or out of 

the unit.  It was MOVED/SECONDED to waive the move-out fee of $50.00. 

                        CARRIED 

4.3 BUDGET 

 

The preliminary proposed budgets were reviewed and after discussion the Strata Manager was directed to change a 

few expense line items and provide the amended budget to the Executive for review and approval. 

 

4.4 REPORT ON CRF/UNAPPROVED EXPENSE 

 

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures.  At 

this time and to the best of the Executive’s knowledge, there are no unapproved expenditures to report. 

 

4.5 REPORT ON LITIGATION 

 

The Strata Property Act requires that all owners be notified of any litigation that the Strata Corporation is named 

in.  To the best of the Executive’s knowledge, there is no litigation involving Strata Plan BCS160 to report. 

 

(5) NEW BUSINESS 

 

5.1    SMOKE DETECTORS 
 

An owner reported that the smoke detector was beeping which could be a sign of failing batteries or faulty or failing 

smoke detector.  After determining that there are no batteries in the smoke detectors, it was confirmed that the smoke 

detector is failing and will be replaced during the Annual Fire & Safety Inspection to be scheduled in the next couple 

of weeks. 
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Correspondence must be received in writing at least seven (7) days prior to Council meetings.  All correspondence 

must contain your name and unit number in order to be considered. 

 

(6) CORRESPONDENCE 

 

6.1 ENTERPHONE 

 

An owner requested a name change on the enterphone directory.  After a short discussion, it was determined that the 

caretaker and the janitorial company don’t make changes to the enterphone directory.  The Strata Manager was 

requested to make the change until an on-site volunteer is found to do this task. 

 

6.2 BYLAW REQUEST AND RENOVATION APPLICATION 

 

An electronic version of the Stata Bylaws was requested and the Strata Manager emailed them to the owner’s 

representative.   

 

A request to remove the carpet and install laminate throughout a unit was submitted and the application was tabled 

until the renovation application form is returned with proof of the contractor’s current WCB coverage, contractor’s 

liability insurance, home-owner’s insurance policy and description or photo of underlay intended to be laid.   

 

7) TERMINATION 

 

There being no further business to discuss it was MOVED/SECONDED to terminate the meeting at 7:12 pm. 

CARRIED 

 

The next scheduled meeting will be the Annual General Meeting to be held on Wednesday, August 24, 2016 at 6:30 

pm at the Hastings Community Centre Boardroom at 3096 E Hastings Street, Vancouver, BC. 

 

Susan Paquette, Strata Manager  

Agent for BCS160 - Riviera 

 

 

 

 

 

 

 

 

 

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata Corporation’s 

business. Replacement of either Minutes or Bylaws will be at the owner’s expense. 

 

COLYVAN PACIFIC REAL ESTATE SERVICES LTD. 

#202-5704 Balsam St. Vancouver, BC, V6M 4B9 

Phone: 604-683-8399  Fax 604-683-7399  

www.colyvanpacific.com 

 

FOR AFTER HOURS EMERGENCIES PLEASE CALL:  

604-683-8399 
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MINUTES OF THE COUNCIL MEETING OF 

STRATA PLAN BCS160 – RIVIERA  

HELD MONDAY, JULY 11, 2016 AT 7:00 PM AT 

2741 E HASTINGS STREET, VANCOUVER, BC - IN SUITE 303  

 
PRESENT: Steve Coventry President  

 Steven Johnson Vice President 

 Brian Rockwell  Treasurer 

  

STRATA MANAGER: Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd. 

 

REGRETS:  Jana Rayne 

 

 

(1) CALL TO ORDER 

 

The Council President called the meeting to order at 7:12 pm.  As a quorum was present, the meeting was deemed 

competent to proceed with the business at hand.  

 

(2)    ADOPTION OF PREVIOUS MINUTES         

 

It was MOVED/SECONDED to approve the minutes of the April 11, 2016 Strata Council Meeting.      

                        CARRIED 

  

 

(3)     BUSINESS ARISING FROM PREVIOUS MINUTES 

 

3.1 PARKADE DRAIN REPAIR 

 

The parkade drain repair has been completed and there is still a small leak into the underground parkade.  It was 

MOVED/SECONDED to approve an email decision to hire Duraseal to investigate the leak in the ceiling of the 

parakde with the use of a lift and bill the Strata for time and materials not to exceed $2,000.00. 

            CARRIED      

 

3.2     WINDOW SURVEY 

 

There are a number of failed sealed units and a window survey will be sent to all owners in the Annual General 

Meeting notice package.  The survey is to be filled in and returned to the Annual General Meeting on August 24, 

2016. 

                        

3.3 EXTERIOR REPAIRS 

 

Council reviewed two quotes for the exterior repairs on the north side of the building.  After a short discussion, it  

was tabled until the Council President, Steve Coventry, has completed a walk around with Rockport Properties. 
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3.4 ROOF INSPECTION 

 

Three companies were contacted to submit quotes for a roof inspection and provide a report and a quote for the  

repairs that are noted.  Council President, Steve Coventry, will arrange a walk around with Coast Mountain Roofing  

at a mutually convenient time and report back to Council at the next meeting.  

 

 

(4) FINANCIAL REPORT 

 

4.1 FINANCIAL STATEMENTS 

 

The Strata Manager presented the May 31, 2016 and June 30, 2016 Financial Statements.  After a lengthy discussion,  

it was MOVED/SECONDED to table the financial statements until all questions have been answered by the  

accounting department and adjustments made and the amended statements reviewed by Council.                                                   

                                                                                                                                                             CARRIED           

 

                         BALANCE SHEET SUMMARY – June 30, 2016 

      Operating Account  $  18,859.38 

  Contingency Fund  $  77,607.69              

                            CRF Expense Total                         $           0.00 

              CRF Loan to Operating  $  27,005.00 

  Accounts Receivable  $           0.00 at July 11, 2016  

 

4.2    BUDGET 

 

After a review and lengthy discussion of the preliminary proposed budget, the Strata Manager was directed to change 

a few expense line items and submit the amended budget to Council for review and approval.  

 

4.3 REPORT ON CRF/UNAPPROVED EXPENSE 

 

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures.  The 

parkade drainage leak was repaired to prevent further damage to the building.at a cost of $8,400.00 including GST 

and will require ratification at the Annual General Meeting.  The loan from the Contingency Reserve Fund for the 

annual insurance premiums has not been fully paid back to the CRF by the fiscal year end and the outstanding balance 

will be reviewed and approved by Council. 

 

4.4 REPORT ON LITIGATION 

 

The Strata Property Act requires that all owners be notified of any litigation that the Strata Corporation 

is named in.  At this time, to the best of the Council’s knowledge, Stata Plan BCS160 is not involved in 

any litigation. 
 

 

(5) CORRESPONDENCE 

 

5.1 CORPORATE TAX RETURN 

 

The T2 Corporate Tax return is prepared and submitted to Canada Revenue Agency by Dong and Russell Company 

Inc. It was MOVED/SECONDED to approve $275 + GST for the preparation of the T2 Corporate Tax return for the 

year ending June 30, 2016. 

                                     CARRIED 
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5.2 FORTIS BC – GAS LEAK 

 

Fortis BC informed the Strata Council of a small leak in the gas pipe line when they completed the regular service.  

Keith’s Plumbing and Heating dispatched a gas fitter to repair the leak.  Notices will be posted and delivered 

informing owners when the gas will be turned off and remind the owners to re-light the gas fireplace pilot light after 

the service is completed. 

 

Correspondence must be received in writing at least seven (7) days prior to Council meetings.  All correspondence 

must contain your name and unit number in order to be considered. 

 

 

(6) NEW BUSINESS 

 

6.1 GRAFFITI ON BACK FENCE 
 

The janitor reported graffiti on the back fence and the cleaning company purchased the paint and painted all of the 

fence panels. 

 

6.2 ELECTRICAL/MECHANICAL ROOM KEYS FOR COMMERCIAL 

 

A request for electrical/mechanical room keys has been received from the commercial section.  Any trades that require 

access to the common areas including the electrical/mechanical rooms are to contact the Strata Manager for access.  

 

                   

7) TERMINATION 

 

There being no further business to discuss it was MOVED/SECONDED to terminate the meeting at 9:05 pm. 

CARRIED 

 

 

The next scheduled meeting is the Annual General Meeting to be held on Wednesday, August 24, 2016 at 6:30 pm 

in the Hastings Community Centre Boardroom at 3096 E Hastings Street, Vancouver, BC.  

 

Susan Paquette, Strata Manager  

Agent for BCS160 - Riviera 

 

 

 

 

 

 

 

 

 

 

 

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata Corporation’s 

business. Replacement of either Minutes or Bylaws will be at the owner’s expense. 
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MINUTES OF THE EXECUTIVE MEETING OF 

STRATA PLAN BCS160 – RIVIERA RESIDENTIAL 

HELD MONDAY, JULY 11, 2016 AT 6:00 PM AT 

2741 E HASTINGS STREET, VANCOUVER, BC - IN SUITE 303  

 
PRESENT: Steve Coventry President  

 Steven Johnson Vice President 

 Brian Rockwell  Treasurer 

  

STRATA MANAGER: Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd. 

 

REGRETS:  Jana Rayne 

 

 

(1) CALL TO ORDER 

 

The Council President called the meeting to order at 6:10 pm.  As a quorum was present, the meeting was deemed 

competent to proceed with the business at hand.  

 

(2)    ADOPTION OF PREVIOUS MINUTES         

 

It was MOVED/SECONDED to approve the minutes of the April 11, 2016 Residential Executive Meeting.      

                        CARRIED 

  

(3)     BUSINESS ARISING FROM PREVIOUS MINUTES 

 

3.1 2nd FLOOR HALLWAY CEILING REPAIR 

 

The pipe leak was repaired and a hole has been left in the 2nd floor hallway ceiling.  The Strata Manage was directed 

to have the repair completed by having an access panel installed.  

 

3.2     KEYS 

 

Residential Executive President, Steve Coventry, tested an assortment of keys and confirmed the doors they open.  

Previous Residential Executive member, Kerry Morrow, moved out and left her Master keys with Steve Coventry 

who passed them to Executive member, Steven Johnson. 

                        

3.3     CONTRACT REVIEW 

 

A review of the contracts has been requested by the Executive.  The Strata Manager was directed to contact all service 

providers for the current contract and the executive will review the Contact and Management Information sheets to 

confirm all information is correct. 

 

3.4 DRYER DUCT CLEANING 

 

The Executive reviewed one quote and it was MOVED/SECONDED to approve the AirVac quote of $420.00 to clean  

the dryer ducts from the outside only.                   CARRIED 
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3.5     RECYCLABLES IN ELECTRICAL ROOM 

 

Recyclables being stored in the electrical room are causing unpleasant odours and possibly attracting insects.  The 

Executive reminds all residents and staff that this is not acceptable and to refrain from storing any items in the 

electrical rooms.  

 

(4) FINANCIAL REPORT 

 

4.1 FINANCIAL STATEMENTS 

 

Following review of the May 31, 2016 and June 30, 2016 Financial Statements, it was MOVED/SECONDED  

to adopt the Financial Statements as presented.                                                   

                                                                                                                                                             CARRIED 

 

                            BALANCE SHEET SUMMARY – June 30, 2016 

      Operating Account  $ 10,333.36 

  Contingency Fund  $ 26,175.99              

                            CRF Expense Total                         $          0.00 

            Accounts Receivable  $      198.39 at July 11, 2016  

 

4.2 ACCOUNTS RECEIVABLE 

 

Reminder to Owners that Strata Fees are payable on or before the 1st of each month. 

 

Council reviewed one owner’s request to waive the move-out fee because no furnishings were moved into or out of 

the unit.  It was MOVED/SECONDED to waive the move-out fee of $50.00. 

                        CARRIED 

4.3 BUDGET 

 

The preliminary proposed budgets were reviewed and after discussion the Strata Manager was directed to change a 

few expense line items and provide the amended budget to the Executive for review and approval. 

 

4.4 REPORT ON CRF/UNAPPROVED EXPENSE 

 

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures.  At 

this time and to the best of the Executive’s knowledge, there are no unapproved expenditures to report. 

 

4.5 REPORT ON LITIGATION 

 

The Strata Property Act requires that all owners be notified of any litigation that the Strata Corporation is named 

in.  To the best of the Executive’s knowledge, there is no litigation involving Strata Plan BCS160 to report. 

 

(5) NEW BUSINESS 

 

5.1    SMOKE DETECTORS 
 

An owner reported that the smoke detector was beeping which could be a sign of failing batteries or faulty or failing 

smoke detector.  After determining that there are no batteries in the smoke detectors, it was confirmed that the smoke 

detector is failing and will be replaced during the Annual Fire & Safety Inspection to be scheduled in the next couple 

of weeks. 
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Correspondence must be received in writing at least seven (7) days prior to Council meetings.  All correspondence 

must contain your name and unit number in order to be considered. 

 

(6) CORRESPONDENCE 

 

6.1 ENTERPHONE 

 

An owner requested a name change on the enterphone directory.  After a short discussion, it was determined that the 

caretaker and the janitorial company don’t make changes to the enterphone directory.  The Strata Manager was 

requested to make the change until an on-site volunteer is found to do this task. 

 

6.2 BYLAW REQUEST AND RENOVATION APPLICATION 

 

An electronic version of the Stata Bylaws was requested and the Strata Manager emailed them to the owner’s 

representative.   

 

A request to remove the carpet and install laminate throughout a unit was submitted and the application was tabled 

until the renovation application form is returned with proof of the contractor’s current WCB coverage, contractor’s 

liability insurance, home-owner’s insurance policy and description or photo of underlay intended to be laid.   

 

7) TERMINATION 

 

There being no further business to discuss it was MOVED/SECONDED to terminate the meeting at 7:12 pm. 

CARRIED 

 

The next scheduled meeting will be the Annual General Meeting to be held on Wednesday, August 24, 2016 at 6:30 

pm at the Hastings Community Centre Boardroom at 3096 E Hastings Street, Vancouver, BC. 

 

Susan Paquette, Strata Manager  

Agent for BCS160 - Riviera 
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business. Replacement of either Minutes or Bylaws will be at the owner’s expense. 
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MINUTES OF THE EXECUTIVE MEETING OF 

STRATA PLAN BCS160 – RIVIERA RESIDENTIAL 

HELD MONDAY, NOVEMBER 14, 2016 AT 6:30 PM AT 

2741 E HASTINGS STREET, VANCOUVER, BC - IN SUITE 303  

 
PRESENT: Steve Coventry President  

 Steven Johnson Vice President 

 Brian Rockwell  Treasurer 

 Katherine Parker At Large 

  Kevin Frew          At Large 

 

STRATA MANAGER: Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd. 

 

 

(1) CALL TO ORDER 

 

The Residential Executive President called the meeting to order at 8:13 pm.  As a quorum was present, the meeting 

was deemed competent to proceed with the business at hand.  

 

(2)    ADOPTION OF PREVIOUS MINUTES         

 

It was MOVED/SECONDED to approve the minutes of the July 11, 2016 Residential Executive Meeting.      

                        CARRIED 

  

(3)     BUSINESS ARISING FROM PREVIOUS MINUTES 

 

3.1 2nd FLOOR HALLWAY CEILING REPAIR 

 

The pipe leak repair in the 2nd floor hallway ceiling has been completed and an access panel has been ordered and 

will be installed.  

 

3.2     SMOKE DETECTORS 

 

An audit of the smoke detectors will be completed during the Annual Fire and Safety Inspection. 

 

3.3 GAS FIREPLACE INSPECTION AND CLEANING 

 

Information and prices were provided to the owners and many scheduled and completed an inspection, cleaning and 

repair of their gas fireplaces. 

 

3.4     ENTERPHONE 

 

Strata Council member, Kevin Frew, volunteered to be the on-site contact for the enterphone changes.  Forms to 

change the enterphone directory are available from the Strata Manager at susan.p@colyvanpacific.com. 

 

 

 

mailto:susan.p@colyvanpacific.com
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(4) FINANCIAL REPORT 

 

4.1 FINANCIAL STATEMENTS 

 

Following review of the September 30, 2016 Financial Statements, it was MOVED/SECONDED that the they be   

adopted as presented.                                                   

                                                                                                                                                             CARRIED 

 

                            BALANCE SHEET SUMMARY – September 30, 2016 

      Operating Account  $ 12,330.30 

  Contingency Fund  $ 30,272.76              

                            CRF Expense Total                         $          0.00 

            Accounts Receivable  $      656.22 at November 8, 2016  

 

4.2 ARREARS REPORT 

 

Reminder to Owners that Strata Fees are payable on or before the 1st of each month. 

 

It was MOVED/SECONDED that two owners with an outstanding balance for non-payment of strata fees be sent  

a demand letter to bring their account up to date within the deadline.              CARRIED  

 

 

4.3 REPORT ON CRF/UNAPPROVED EXPENSE 

 

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures.  At 

this time and to the best of the Executive’s knowledge, there are no unapproved expenditures to report. 

 

4.5 REPORT ON LITIGATION 

 

The Strata Property Act requires that all owners be notified of any litigation that the Strata Corporation is named 

in.  To the best of the Executive’s knowledge, there is no litigation involving Strata Plan BCS160 to report. 

 

(5) CORRESPONDENCE 

 

It was MOVED/SECONDED that the renovation application for the installation of laminate flooring with 

appropriate underlay be approved.                    CARRIED 

 

 

(6) NEW BUSINESS 

 

6.1 INSURANCE RENEWAL 

 

After a short discussion, it was MOVED/SECONDED that the insurance renewal proposal be approved. 

                                 CARRIED 

 

6.2 VAN PARKING 

 

After a short discussion, it was decided that a letter requesting the insurance documents for the van be requested from 

the owner. 
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6.3 HALLWAY CARPET CLEANING 

 

A trail from the elevator to a unit door is visible on the hallway carpet.  It was MOVED/SECONDED that the owner 

be requested to clean the carpet within the deadline or it will be scheduled by the Strata at the owner’s expense. 

                     CARRIED 

 

6.4 BIKE STORAGE ROOM 

 

As damage to the walls and carpets have been reported, the Strata Council requests that bicycles being stored in the  

first floor bike storage room enter and exit from the outer lobby. 

 

6.5 HASTINGS STREET DOORS 

 

As graffiti is regularly seen around the building, the Strata Council discussed options to deter taggers.  Studies have  

shown that when art work is displayed on doors and fences, it prevents ongoing graffiti.  The artwork of a young  

artist is being considered for the painting of the Hastings Street doors.  A quote will be requested. 

 

(7) TERMINATION 

 

There being no further business to discuss it was MOVED that the meeting be terminated at 8:48 pm. 

 

 

The next scheduled Residential Executive meeting will be held on Monday, February 6, 2017 at 6:30 pm after the 

Joint Strata Council meeting. 

 

Susan Paquette, Strata Manager  

Agent for BCS160 - Riviera 

 

 

 

 

 

 

 

 

 

 

 

 

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata Corporation’s 

business. Replacement of either Minutes or Bylaws will be at the owner’s expense. 

 

COLYVAN PACIFIC REAL ESTATE SERVICES LTD. 

#202-5704 Balsam St. Vancouver, BC, V6M 4B9 

Phone: 604-683-8399  Fax 604-683-7399  

www.colyvanpacific.com 

 

FOR AFTER HOURS EMERGENCIES PLEASE CALL:  

604-683-8399 

http://www.colyvanpacific.com/
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MINUTES OF THE EXECUTIVE MEETING OF 

STRATA PLAN BCS160 – RIVIERA RESIDENTIAL 

HELD MONDAY, MARCH 13, 2017 AT 6:00 PM AT 

2741 E HASTINGS STREET, VANCOUVER, BC - IN SUITE 303  

 
PRESENT: Steve Coventry President  

 Steven Johnson Vice President 

 Brian Rockwell  Treasurer 

 Katherine Parker At Large 

  Kevin Frew          At Large 

 

STRATA MANAGER: Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd. 

 

 

(1) CALL TO ORDER 

 

The Residential Executive President, Steve Coventry, called the meeting to order at 7:47 pm.  As a quorum was 

present, the meeting was deemed competent to proceed with the business at hand.  

 

(2)    ADOPTION OF PREVIOUS MINUTES         

 

It was MOVED/SECONDED to approve the minutes of the November 14, 2016 Residential Executive Meeting 

minutes as circulated.                  CARRIED 

                                                                                                                                                                  (All in favour) 

  

(3)     BUSINESS ARISING FROM PREVIOUS MINUTES 

 

3.1 2nd FLOOR HALLWAY CEILING REPAIR 

 

The pipe leak repair in the 2nd floor hallway ceiling has been completed.  The Strata Manager was directed to inquire 

about the access panel that had been ordered was to be installed.  

 

3.2     SMOKE DETECTORS 

 

The Strata Council approved the replacement of the smoke detectors from the Annual Fire & Safety Inspection 

deficiency report and will replace them with standard smoke detectors at a cost of $58.20.  Owners who would like 

to upgrade to the ionization style or combo including CO detector may contact the Strata Manager at 

susan.p@colyvanpacific.com to order. 

 

3.3 GAS FIREPLACE INSPECTION AND CLEANING. 

 

An owner coordinated the gas fireplace inspection and cleaning and ten owners participated. 

  

3.4     ENTERPHONE 

 

Residential Executive, Kevin Frew, volunteered to be the on-site contact for the enterphone changes.  Owners can 

request an enterphone directory change form from the Strata Management Assistant, Louise Gavin, at  

mailto:susan.p@colyvanpacific.com
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louise.g@colyvanpacific.com.   

 

3.5 MAKE-UP AIR UNIT  

 

The make-up air unit fan has failed and three quotes were obtained and reviewed by the Strata Council.  After review, 

it was MOVED/SECONDED that the Keith Plumbing and Heating quote which includes the removal of the two 

obsolete hot water tanks on the fourth floor for $21,140 not including GST, be approved.   

                                            CARRIED                              
                 (All in favour) 

 

(4) FINANCIAL REPORT 

 

4.1    FINANCIAL STATEMENTS 

 

Following review of the January 31, 2017 financial statements, and after all questions were answered, it was  

MOVED/SECONDED that the financial statements be adopted as presented.                                                   

                                                                                                                                                             CARRIED 

                                                                                                                                                         (All in favour) 

 

                            BALANCE SHEET SUMMARY – January 31, 2017 

      Operating Account  $ 13,863.05 

  Contingency Fund  $ 35,746.02              

                            CRF Expense Total (MUA Unit)    $ 22,200.00 

            Accounts Receivable  $      872.52 at March 8, 2017  

 

4.2 ARREARS REPORT 

 

Reminder to Owners that Strata Fees are payable on or before the 1st of each month. 

 

It was MOVED/SECONDED that a $200.00 outstanding balance for a bylaw fine be reversed. (SL06) 

  CARRIED 

                    (All in favour)  

 

An owner with an outstanding balance of $406.41 including an NSF fee for the returned payment of March 1, 2017  

Strata fees, was sent a reminder statement. 

 

An owner with an outstanding balance of $466.11 for late payments of January, February and March, 2017 Strata  

Fees was sent a late fee notice to pay within 21 days or bylaw fines will be charged.    

    

4.3 BYLAW REPORT 

 

There were no bylaw infractions to report at the time of the meeting. 

 

4.4 REPORT ON CRF/UNAPPROVED EXPENSE 

 

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures.  The 

make-up air unit requires replacement for $21,140 not including GST.  As this is an unbudgeted expense and there 

aren’t enough funds in the operating account, it was MOVED/SECONDED that payment be made from the CRF. 

                                   CARRIED 

                   (All in favour) 

 

mailto:louise.g@colyvanpacific.com
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4.5 REPORT ON LITIGATION 

 

The Strata Property Act requires that all owners be notified of any litigation that the Strata Corporation is named 

in.  To the best of the Executive’s knowledge, there is no litigation involving Strata Plan BCS160 to report. 

 

(5) CIVIL RESOLUTION TRIBUNAL- CRT 

 

At the time of the meeting, there were no disputes being heard at the Civil Resolution Tribunal, to the best of the 

Residential Executive’s knowledge. 

 

(6) CORRESPONDENCE 

 

Two owners reported a lack of hot water over the past couple of weeks.  

 

(7) NEW BUSINESS 

 

7.1 HOT WATER SYSTEM 

 

The lack of hot water has been reported to Keith Plumbing and Heating for immediate repair as upon inspection three 

of the four Navien tanks were not operating.      

 

The Residential Executive discussed the current hot water system and the potential to re-pipe within the next 10 years 

and are looking at increasing the Contingency Reserve Fund when planning the budget for the next fiscal year 

 

 

(8) TERMINATION 

 

There being no further business to discuss, it was MOVED/SECONDED that the meeting be terminated at 8:11 pm. 

 

 

The next scheduled Residential Executive meeting will be held on Wednesday, June 28, 2017 at 6:00 pm after the 

Joint Strata Council meeting. 

 

Susan Paquette, Strata Manager  

Agent for BCS160 – Riviera  

Residential Section 

 

 

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata Corporation’s 

business. Replacement of either Minutes or Bylaws will be at the owner’s expense. 
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Please note that all bylaw contravention and debt collection decisions of the Strata Council will now be 

published using strata lot numbers. This is to ensure that all actions relating to future disputes between 

Owners and the Strata Corporation to be resolved through the Civil Resolution Tribunal (CRT) is properly 

documented. Be advised that publication of strata lot numbers does not violate the Personal Information 

Protection Act (PIPA) and is recommended by the Condominium Homeowners Association (CHOA). 

However, should you require additional information or have any questions do not hesitate to contact your 

Strata Manager,  Susan Paquette at susan.p@colyvanpacific.com or Operations Manager, Kathy 

Vanderlee at kathy@colyvanpacific.com or Operations Manager, Melissa Ruyter at 

melissa@concisemgmt.com. 
 

 

 

 

 

COLYVAN PACIFIC REAL ESTATE SERVICES LTD. 

#202-5704 Balsam St. Vancouver, BC, V6M 4B9 

Phone: 604-683-8399  Fax 604-683-7399  

www.colyvanpacific.com 

 

 

 

 

 

FOR AFTER HOURS EMERGENCIES PLEASE CALL:  

604-683-8399 

mailto:susan.p@colyvanpacific.com
mailto:kathy@colyvanpacific.com
http://www.colyvanpacific.com/
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MINUTES OF THE COUNCIL MEETING OF 

STRATA PLAN BCS160 – RIVIERA JOINT 

HELD MONDAY, FEBRUARY 1, 2016 AT 6:30 P.M. 

AT 2741 E HASTINGS STREET, VANCOUVER, BC – UNIT 303  

 

PRESENT: Steven Coventry – President   

 Steven Johnson – Vice President 

 Brian Rockwell – Treasurer 

 Kerry Morrow 

  

REGRETS:   Jana MacDonald  

  

Cindy Anderson, Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd. 

 

 

(1) CALL TO ORDER 

 

The Council President called the meeting to order at 7:07 p.m.  A quorum was established and the meeting was 

deemed competent to proceed. 

 

(2) ADOPTION OF PREVIOUS MINUTES 

 

It was MOVED/SECONDED to approve the minutes of the November 2, 2015 Joint Council Meeting, as 

circulated.                                                                                                                                                    CARRIED 

 

(3) BUSINESS ARISING FROM PREVIOUS MINUTES 

 

3.1 INTERIOR PAINTING 

 

Hallway painting is complete and reports are positive. It was MOVED/SECONDED to pay the balance of the 

painting invoice approximately $9,800.00 once the carpets are cleaned.              CARRIED 

 

(4) FINANCIAL REPORT 

 

4.1 FINANCIAL STATEMENTS 

 

Following review of the Financial Statements up to and including December 31, 2015, it was  

MOVED/SECONDED to adopt the Joint Financial Statements as presented.                                       CARRIED 

 

 
             BALANCE SHEET SUMMARY – DECEMBER 31, 2015 

      Operating Account  $12,648.41 

  Contingency Fund  $66,961.93 

  CRF Loan to Operating Acct $27,005.00 

  Total Contingency Fund  $93,966.93 less $9,800 for hallway painting (See 3.1) 
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4.3 REPORT ON UNAPPROVED EXPENDITURE 

 

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures.  

There are no unapproved expenditures to report.   

 

4.4 REPORT ON LITIGATION 

 

The Strata Property Act requires that all owners be notified as soon as possible of any legal action that the Strata 

Corporation is part of.  To the best of our knowledge there is no litigation to report.   

 

(5) CORRESPONDENCE 

 

5.1     RENTAL REQUEST 

 

An Owner’s response to a previous letter sent from Council regarding their rental was reviewed.  This original 

Owner is grandfathered outside the Rental Waiting List.  The issue is resolved and a letter will be sent to confirm 

and advise Owner to disregard previous letter sent. 

 

Currently 5% are rentals and Council reminds Owners to put requests in writing for approval or to be put on the 

waiting list.   

 

 

Correspondence must be received in writing at least seven (7) days prior to Council meetings.  All 

correspondence must contain your name and unit number in order to be considered. 

 

 (8) TERMINATION 

 

There being no further business to discuss, the meeting was terminated at 7:40 p.m. 

 

The next scheduled meeting of Joint Council will be held on April 11, 2016 after the Residential Meeting.   

 

Susan Paquette 

Strata Manager  

 

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata Corporation’s 

business. Replacement of either Minutes or Bylaws will be at the owner’s expense. 
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MINUTES OF THE COUNCIL MEETING OF
STRATA PLAN BCS160 – RIVIERA

HELD MONDAY, APRIL 11, 2016 AT 6:30 PM AT
2741 E HASTINGS STREET, VANCOUVER, BC - IN SUITE #303

PRESENT: Steve Coventry President
Steven Johnson Vice President
Brian Rockwell Treasurer
Kerry Morrow Member at Large

STRATA MANAGER: Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd.

REGRETS: Jana Rayne

(1) CALL TO ORDER

The Council President called the meeting to order at 6:40 pm. As a quorum was present, the meeting was deemed
competent to proceed with the business at hand.

(2) ADOPTION OF PREVIOUS MINUTES

It was MOVED/SECONDED to approve the minutes of the February 11, 2016 Strata Council Meeting.
CARRIED

(3) BUSINESS ARISING FROM PREVIOUS MINUTES

3.1 PARKADE DRAIN REPAIR

Duraseal has almost completed the repair of the parkade drain. The last stage of the repair is pouring concrete over
the membrane.

3.2 PARKADE LIGHT REPAIR

It was MOVED/SECONDED to schedule the repair of the parkade light once the parkade drain repairs are complete.
CARRIED

(4) FINANCIAL REPORT

4.1 FINANCIAL STATEMENTS

Following review of the Financial Statements up to and including February 29, 2016, it was MOVED/SECONDED
to adopt the Financial Statements as presented.

CARRIED
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BALANCE SHEET SUMMARY – February 29, 2016
Operating Account $ 11,830.70
Contingency Fund $ 70,512.87
CRF Expense Total $ 0.00
CRF Loan to Operating $ 27,005.00
Accounts Receivable $ 6,240.63 at February 29, 2016

4.2 ACCOUNTS RECEIVABLE

Reminder to Owners that Strata Fees are payable on or before the 1st of each month.

Reminder letters were sent to Owners who were late paying their Strata Fees. Bylaw infraction letters were sent to
Owners who have outstanding amounts owing. Further action, such as demand letters and liens, may be used to
collect outstanding amounts.

4.3 REPORT ON CRF/UNAPPROVED EXPENSE

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures. There
are no unapproved expenditures to report. The loan from the Contingency Reserve Fund is on schedule to be repaid
by the end of the fiscal year.

4.4 REPORT ON LITIGATION

The Strata Property Act requires that all owners be notified of any litigation that the Strata Corporation
is named in. There is no litigation to report.

(5) CORRESPONDENCE

There was no correspondence for the Strata Council to review.

Correspondence must be received in writing at least seven (7) days prior to Council meetings. All correspondence
must contain your name and unit number in order to be considered.

(6) NEW BUSINESS

6.1 WINDOW REPAIRS/REPLACEMENTS

A few Owners reported condensation between the panes on some windows. It was MOVED/SECONDED that a
survey be sent to all units to determine the number of windows with broken seals in order to get quotes to repair.

CARRIED

6.2 WINDOW WASHING

It was MOVED/SECONDED to approve the quote from Peter A Milner and to schedule the window washing.
in May.

CARRIED
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6.3 POWER WASHING/PAINTING BACK FENCE

Council discussed the importance of routine annual maintenance of the building including the fences.

6.4 EXTERIOR REPAIRS

It was MOVED/SECONDED to repair the wooden trim above two windows and the south east corner of one unit on
the north side of the building. The Strata Manager was directed to request quotes for the repairs and an annual
maintenance program.

CARRIED

6.5 PEST CONTROL

It was MOVED/SECONDED that Council members will volunteer to remove the starling nests off the roof.
CARRIED

6.6 P1 STORAGE ROOM

An audit of the storage rooms is being conducted. All Owners with items in the storage room on P1are kindly asked
to contact the Strata Manager at susan.p@colyvanpacific.com.

7) TERMINATION

There being no further business to discuss it was MOVED/SECONDED to terminate the meeting at 7:32 pm.
CARRIED

The next scheduled meeting of Council will be held on July 11, 2016 at 6:30 pm.

Susan Paquette
Strata Manager
Agent for BCS160 - Riviera



Page 4 of 4
Strata Plan BCS160 – Riviera
Strata Council Meeting Minutes – April 11, 2016

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata Corporation’s
business. Replacement of either Minutes or Bylaws will be at the owner’s expense.

COLYVAN PACIFIC REAL ESTATE SERVICES LTD.
#202-5704 Balsam St. Vancouver, BC, V6M 4B9

Phone: 604-683-8399 Fax 604-683-7399
www.colyvanpacific.com

FOR AFTER HOURS EMERGENCIES PLEASE CALL:
604-683-8399
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MINUTES OF THE COUNCIL MEETING OF 

STRATA PLAN BCS160 – RIVIERA  

HELD MONDAY, JULY 11, 2016 AT 7:00 PM AT 

2741 E HASTINGS STREET, VANCOUVER, BC - IN SUITE 303  

 
PRESENT: Steve Coventry President  

 Steven Johnson Vice President 

 Brian Rockwell  Treasurer 

  

STRATA MANAGER: Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd. 

 

REGRETS:  Jana Rayne 

 

 

(1) CALL TO ORDER 

 

The Council President called the meeting to order at 7:12 pm.  As a quorum was present, the meeting was deemed 

competent to proceed with the business at hand.  

 

(2)    ADOPTION OF PREVIOUS MINUTES         

 

It was MOVED/SECONDED to approve the minutes of the April 11, 2016 Strata Council Meeting.      

                        CARRIED 

  

 

(3)     BUSINESS ARISING FROM PREVIOUS MINUTES 

 

3.1 PARKADE DRAIN REPAIR 

 

The parkade drain repair has been completed and there is still a small leak into the underground parkade.  It was 

MOVED/SECONDED to approve an email decision to hire Duraseal to investigate the leak in the ceiling of the 

parakde with the use of a lift and bill the Strata for time and materials not to exceed $2,000.00. 

            CARRIED      

 

3.2     WINDOW SURVEY 

 

There are a number of failed sealed units and a window survey will be sent to all owners in the Annual General 

Meeting notice package.  The survey is to be filled in and returned to the Annual General Meeting on August 24, 

2016. 

                        

3.3 EXTERIOR REPAIRS 

 

Council reviewed two quotes for the exterior repairs on the north side of the building.  After a short discussion, it  

was tabled until the Council President, Steve Coventry, has completed a walk around with Rockport Properties. 
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3.4 ROOF INSPECTION 

 

Three companies were contacted to submit quotes for a roof inspection and provide a report and a quote for the  

repairs that are noted.  Council President, Steve Coventry, will arrange a walk around with Coast Mountain Roofing  

at a mutually convenient time and report back to Council at the next meeting.  

 

 

(4) FINANCIAL REPORT 

 

4.1 FINANCIAL STATEMENTS 

 

The Strata Manager presented the May 31, 2016 and June 30, 2016 Financial Statements.  After a lengthy discussion,  

it was MOVED/SECONDED to table the financial statements until all questions have been answered by the  

accounting department and adjustments made and the amended statements reviewed by Council.                                                   

                                                                                                                                                             CARRIED           

 

                         BALANCE SHEET SUMMARY – June 30, 2016 

      Operating Account  $  18,859.38 

  Contingency Fund  $  77,607.69              

                            CRF Expense Total                         $           0.00 

              CRF Loan to Operating  $  27,005.00 

  Accounts Receivable  $           0.00 at July 11, 2016  

 

4.2    BUDGET 

 

After a review and lengthy discussion of the preliminary proposed budget, the Strata Manager was directed to change 

a few expense line items and submit the amended budget to Council for review and approval.  

 

4.3 REPORT ON CRF/UNAPPROVED EXPENSE 

 

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures.  The 

parkade drainage leak was repaired to prevent further damage to the building.at a cost of $8,400.00 including GST 

and will require ratification at the Annual General Meeting.  The loan from the Contingency Reserve Fund for the 

annual insurance premiums has not been fully paid back to the CRF by the fiscal year end and the outstanding balance 

will be reviewed and approved by Council. 

 

4.4 REPORT ON LITIGATION 

 

The Strata Property Act requires that all owners be notified of any litigation that the Strata Corporation 

is named in.  At this time, to the best of the Council’s knowledge, Stata Plan BCS160 is not involved in 

any litigation. 
 

 

(5) CORRESPONDENCE 

 

5.1 CORPORATE TAX RETURN 

 

The T2 Corporate Tax return is prepared and submitted to Canada Revenue Agency by Dong and Russell Company 

Inc. It was MOVED/SECONDED to approve $275 + GST for the preparation of the T2 Corporate Tax return for the 

year ending June 30, 2016. 

                                     CARRIED 
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5.2 FORTIS BC – GAS LEAK 

 

Fortis BC informed the Strata Council of a small leak in the gas pipe line when they completed the regular service.  

Keith’s Plumbing and Heating dispatched a gas fitter to repair the leak.  Notices will be posted and delivered 

informing owners when the gas will be turned off and remind the owners to re-light the gas fireplace pilot light after 

the service is completed. 

 

Correspondence must be received in writing at least seven (7) days prior to Council meetings.  All correspondence 

must contain your name and unit number in order to be considered. 

 

 

(6) NEW BUSINESS 

 

6.1 GRAFFITI ON BACK FENCE 
 

The janitor reported graffiti on the back fence and the cleaning company purchased the paint and painted all of the 

fence panels. 

 

6.2 ELECTRICAL/MECHANICAL ROOM KEYS FOR COMMERCIAL 

 

A request for electrical/mechanical room keys has been received from the commercial section.  Any trades that require 

access to the common areas including the electrical/mechanical rooms are to contact the Strata Manager for access.  

 

                   

7) TERMINATION 

 

There being no further business to discuss it was MOVED/SECONDED to terminate the meeting at 9:05 pm. 

CARRIED 

 

 

The next scheduled meeting is the Annual General Meeting to be held on Wednesday, August 24, 2016 at 6:30 pm 

in the Hastings Community Centre Boardroom at 3096 E Hastings Street, Vancouver, BC.  

 

Susan Paquette, Strata Manager  

Agent for BCS160 - Riviera 

 

 

 

 

 

 

 

 

 

 

 

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata Corporation’s 

business. Replacement of either Minutes or Bylaws will be at the owner’s expense. 
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COLYVAN PACIFIC REAL ESTATE SERVICES LTD. 

#202-5704 Balsam St. Vancouver, BC, V6M 4B9 

Phone: 604-683-8399  Fax 604-683-7399  

www.colyvanpacific.com 

 

 

FOR AFTER HOURS EMERGENCIES PLEASE CALL:  

604-683-8399 

http://www.colyvanpacific.com/
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MINUTES OF THE COUNCIL MEETING OF 

STRATA PLAN BCS160 – RIVIERA  

HELD MONDAY, NOVEMBER 14, 2016 AT 6:30 PM AT 

2741 E HASTINGS STREET, VANCOUVER, BC - IN SUITE 303  

 
PRESENT: Steve Coventry President  

 Steven Johnson Vice President 

 Brian Rockwell  Treasurer 

 Katherine Parker At Large 

 Kevin Frew At Large 

  

STRATA MANAGER: Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd. 

 

 

(1) CALL TO ORDER 

 

The Strata Council President, Steve Coventry, called the meeting to order at 6:30 pm.  As a quorum was present, the 

meeting was deemed competent to proceed with the business at hand.  

 

(2)    ADOPTION OF PREVIOUS MINUTES         

 

It was MOVED/SECONDED that the minutes of the July 11, 2016 Strata Council Meeting be adopted as circulated.      

                        CARRIED 

  

(3)     BUSINESS ARISING FROM PREVIOUS MINUTES 

 

3.1     UNDERGROUND PARKING LEAK 

 

A minor, light repair in the underground parking was completed by Duraseal.  It will be monitored by Strata Council 

President, Steve Coventry and Duraseal.  

 

3.2 EXTERIOR REPAIRS 

 

Council reviewed two quotes for the exterior repairs on the north side of the building and tabled the item until the  

Council President, Steve Coventry, has completed a walk around with Rockport Properties. 

                                                

3.3 ROOF INSPECTION 

 

Council President, Steve Coventry, will arrange a walk around with Coast Mountain Roofing at a mutually convenient 

time and report back to Council at the next meeting.  

 

3.4     WINDOW SURVEY 

 

As there are a number of failed sealed units a window survey was completed and the Strata Manager was directed to 

request quotes for the repair or replacement of the failed windows. 
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3.5 ANNUAL FIRE & SAFETY INSPECTION 

 

Katherine Parker, Strata Council member, provided the quotes from two fire and safety companies.  It was  

MOVED/SECONDED that the Fire Pro quote be approved and the annual fire and safety inspection be scheduled.    

                                 CARRIED 

 

3.6 COMMON STORAGE P1 

 

Items being stored in the common storage room on P1 must be removed by December 15, 2016.  Any items left after  

December 15, 2016 will be removed and donated to charity or discarded. 

 

 

(4) FINANCIAL REPORT 

 

4.1 FINANCIAL STATEMENTS 

 

The Strata Manager presented the September 30, 2016 and it was MOVED/SECONDED that the financial statements  

be approved when with amendments..                                                   

                                                                                                                                                             CARRIED           

 

                         BALANCE SHEET SUMMARY – September 30, 2016 

      Operating Account  $  10,277.91 

  Contingency Fund  $  90,489.26              

                            CRF Expense Total                         $           0.00 

              CRF Loan to Operating  $           0.00 

  Accounts Receivable  $        656.21 at November 8 2016  

 

4.2    ARREARS REPORT 

 

There are no arrears to report at this time. 

 

4.3     REPORT ON CRF/UNAPPROVED EXPENSE 

 

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures.  There 

are no expenditures that the Strata Council is aware of at this time. 

 

4.4 REPORT ON LITIGATION 

 

The Strata Property Act requires that all owners be notified of any litigation that the Strata Corporation 

is named in.  At this time, to the best of the Council’s knowledge, Stata Plan BCS160 is not involved in 

any litigation. 
 

 

(5) CORRESPONDENCE 

 

5.1 COMMERCIAL ELECTRIC BILL 

 

After a short discussion about the commercial and joint electrical bill, it was MOVED/SECONDED that the BC 

Hydro bill be paid for out of the Joint Operating budget.                  CARRIED  
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Correspondence must be received in writing at least seven (7) days prior to Council meetings.  All correspondence 

must contain your name and unit number in order to be considered. 

 

 

(6) NEW BUSINESS 

 

6.1 INSURANCE RENEWAL 
 

The Strata Corporation’s Joint Section insurance renewal proposal was reviewed and it was MOVED/SECONDED 

that it be approved.                    CARRIED 

 

6.2 ROOF TOP FAN 

 

The roof top fan has been making a loud noise and it was reported to the HVAC contractor.  Quotes have been 

requested for the repair or the replacement of the fan.  As there are two empty boilers in the building that are not 

being used, a quote to remove the boilers at the same time as the fan will also be requested. 

                   

7) TERMINATION 

 

There being no further business to discuss it was MOVED/SECONDED to terminate the meeting at 8:13 pm. 

 

The next scheduled Strata Council meeting will be Monday, February 6, 2017 at 6:30 pm in Unit 303.  

 

Susan Paquette, Strata Manager  

Agent for BCS160 - Riviera 

 

 

 

 

 

 

 

 

 

 

 

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata Corporation’s 

business. Replacement of either Minutes or Bylaws will be at the owner’s expense. 

 

COLYVAN PACIFIC REAL ESTATE SERVICES LTD. 

#202-5704 Balsam St. Vancouver, BC, V6M 4B9 

Phone: 604-683-8399  Fax 604-683-7399  

www.colyvanpacific.com 

 

 

FOR AFTER HOURS EMERGENCIES PLEASE CALL:  

604-683-8399 

http://www.colyvanpacific.com/


 

  

 
 √    #202-5704 Balsam St. Vancouver, BC, V6M 4B9 | P: 604-683-8399 | F: 604-683-7399  | T 1-877-859-2225 
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                        DOWNLOAD YOUR MINUTES FOR FREE AT COLYVANPACIFIC.COM POWERED BY bazinga!   

MINUTES OF THE COUNCIL MEETING OF 

STRATA PLAN BCS160 – RIVIERA  

HELD MONDAY, MARCH 13, 2017 AT 6:00 PM AT 

2741 E HASTINGS STREET, VANCOUVER, BC - IN SUITE 303  

 
PRESENT: Steve Coventry President  

 Steven Johnson Vice President 

 Brian Rockwell  Treasurer 

 Katherine Parker At Large 

 Kevin Frew At Large 

  

STRATA MANAGER: Susan Paquette - Colyvan Pacific Real Estate Management Services Ltd. 

 

 

(1) CALL TO ORDER 

 

The Strata Council President, Steve Coventry, called the meeting to order at 6:05 pm.  As a quorum was present, the 

meeting was deemed competent to proceed with the business at hand.  

 

(2)    ADOPTION OF PREVIOUS MINUTES  

 

It was MOVED/SECONDED that the minutes of the November 14, 2016 Strata Council Meeting be adopted as 

circulated.      

                        CARRIED 

                   (All in favour) 

(3)     BUSINESS ARISING FROM PREVIOUS MINUTES 

 

3.1     UNDERGROUND PARKING LEAK 

 

The minor leak in the underground parkade was repaired by Duraseal last year and the electric light that had been 

damaged by the leak repaired by BC Lease Lite recently.  The small drip from the ceiling is intermittent and will 

continue to be monitored and the Strata Council may consider commissioning a structural engineer to assess.   

 

3.2     EXTERIOR REPAIRS UPDATE 

 

There was no new business to report regarding exterior repairs.  Graffiti is taken care of by the caretaker. 

 

3.3 WINDOW SURVEY 

 

The window survey was reviewed by the Strata Council and the Strata Manager was directed to request quotes for 

the repair or replacement of the failed windows.  If owners haven’t submitted their survey and have failed seals or 

broken windows, please contact Strata Manager Assistant, Louise Gavin, at louise.g@colyvanpacific.com to be 

included.                 

 

3.4 ANNUAL FIRE & SAFETY INSPECTION DEFICIENCIES 

 

Katherine Parker, Strata Council member, was thanked by the Strata Council and the Strata Manager for coordinating  

mailto:louise.g@colyvanpacific.com
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the Annual Fire and Safety Inspection. A job well done!  After review and discussion of the Fire Pro deficiency  

report, it was MOVED/SECONDED that the quote be approved and the Annual Fire and Safety Inspection  

deficiencies be scheduled.                                                    CARRIED 

                    (All in favour) 

 

For your information: 

Smoke alarms come in 2 different detection types:  

 Ionization technology that detects the first stage of a fire and is more sensitive and will detect the smoke 

before it is visible. 

 Photoelectric which uses a photocell technology and has to physically see the smoke, so to speak. This is a 

little more expensive although mostly preferred by residents because it seems to be less sensitive.  

  

A couple options for combo units which detect both smoke and CO:  

 Ionization smoke alarm combo CO detector unit is $62.00 per unit. 

 Ionization smoke alarm combo CO detector with a battery backup is $79.80 per unit. 

 Photoelectric smoke alarm combo CO detector is $96.00 per unit. 

 

***All these costs are not including labour. The labour costs can be adjusted depending on how many units are 

going to be purchased and replaced. 

 

PLEASE NOTE:  Under the contract and within the budget, the Strata Corporation will provide standard smoke  

detectors to the units that require replacement at $58.50/unit plus installation + GST.   

 

Owners interested in upgrading can pay the difference between the standard and the upgraded unit.  Please   

contact the Strata Manager with your preference at susan.p@colyvanpacific.com by Friday, April 7, 2017. 

 

3.5 COMMON STORAGE P1 

 

As a notice was placed in the common storage room on P1 and no items were removed by the owners by the deadline,  

it was MOVED/SECONDED that all items be removed by TLC Rubbish Removal and discarded.  

                                                                                   CARRIED 

                    (All in favour) 

 

As the storage room has been used mainly for storing discarded items by owners that may have vacated the building  

and is not assigned to any one unit, it was discussed that the storage room become a rental unit.  As this is a significant  

change to the common property, this item will added to the Annual General Meeting agenda and decided by the  

owners. 

 

3.6 GARBAGE CONTRACT 

 

The waste management service over the past three months has been challenging due to the snow and ice conditions 

and many service dates were missed.   Independent contractor, TLC Rubbish Removal, was hired on a few occasions 

to remove the overflow and the cost was deducted from the waste management invoice.  As a result of the inconsistent 

service, the Strata Manager was directed to negotiate a reduction in fees.  The Strata Council reviewed the current 

contract and the proposal and it was MOVED/SECONDED that the fee reduction be approved and implemented 

immediately.                    CARRIED   

                     (All in favour) 

 

Please note:  If the garbage is not picked up on the regular service date – Tuesday – and the bins are still 

overflowing by Thursday evening, please report this to the Strata Manager at susan.p@colyvanpacific.com. 

mailto:susan.p@colyvanpacific.com
mailto:susan.p@colyvanpacific.com
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(4) FINANCIAL REPORT 

 

4.1 FINANCIAL STATEMENTS 

 

Treasurer, Brian Rockwell, presented the January 31, 2017 financial statements.  After review and all questions were 

answered, it was MOVED/SECONDED that the financial statements be approved as presented.   

                                                                                                                                                                      CARRIED 

                                                                                                                                                        (All in favour)  

 

                         BALANCE SHEET SUMMARY – January 31, 2017 

      Operating Account   $  13,793.22 

  Contingency Fund   $  80,362.13              

                            CRF Expense Total                           $           0.00 

              CRF Loan to Operating (Insurance) $    8,000.00     

  Accounts Receivable   $    3,572.56 at March 8, 2017  

 

 

4.2    ARREARS REPORT 

 

It was MOVED/SECONDED that the $2,500.43 AR for Cunningham Lindsey be written off as it is not collectable.                                                   

                                                                                                                                                             CARRIED 

                                                                                                                                                         (All in favour)  

 

4.3     BYLAW REPORT 

 

There was nothing to report at the time of the meeting. 

 

4.4     REPORT ON CRF/UNAPPROVED EXPENSE 

 

The Strata Property Act requires that all owners be notified as soon as possible of unanticipated expenditures.  At the 

time of the meeting, to the best of the Strata Council’s knowledge, there are no unapproved expenses. 

 

4.5 REPORT ON LITIGATION 

 

The Strata Property Act requires that all owners be notified of any litigation that the Strata Corporation 

is named in.  At this time, to the best of the Council’s knowledge, Stata Plan BCS160 is not involved in 

any litigation. 
 

(5) CIVIL RESOLUTION TRIBUNAL – CRT 

 

At the time of this meeting, there were no disputes being heard at the Civil Resolution Tribunal to the best of the  

Strata Council’s knowledge. 

 

(6) CORRESPONDENCE 

 

An owner reported a rodent sighting and the Strata Council discussed the merits of a pest management contract.  As 

it may not be cost effective building wide, owners are requested to manage the issue from the interior of their unit – 

reduce the food source by placing food items in containers and plug all entry holes with steel wool and spray foam.  

If more sightings occur, please contact the Strata Manager at susan.p@colyvanpacific.com. 

 

 

mailto:susan.p@colyvanpacific.com
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Correspondence must be received in writing at least seven (7) days prior to Council meetings.  All correspondence 

must contain your name and unit number in order to be considered. 

 

 

(7) NEW BUSINESS 

 

There was no new business to discuss. 

                   

(8) TERMINATION 

 

There being no further business to discuss, it was MOVED/SECONDED to terminate the meeting at 7:47 pm. 

 

The next scheduled Strata Council meeting will be Tuesday, June 19, 2017 at 6:00 pm in Unit 303.  

 

Susan Paquette, Strata Manager  

Agent for BCS160 - Riviera 

 

ATTENTION: Please keep these Minutes on file as a permanent legal record of your Strata Corporation’s 

business. Replacement of either Minutes or Bylaws will be at the owner’s expense. 

 

 

Please note that all bylaw contravention and debt collection decisions of the Strata Council will now be 

published using strata lot numbers. This is to ensure that all actions relating to future disputes between 

Owners and the Strata Corporation to be resolved through the Civil Resolution Tribunal (CRT) is properly 

documented. Be advised that publication of strata lot numbers does not violate the Personal Information 

Protection Act (PIPA) and is recommended by the Condominium Homeowners Association (CHOA). 

However, should you require additional information or have any questions do not hesitate to contact your 

Strata Manager,  Susan Paquette at susan.p@colyvanpacific.com or Operations Manager, Kathy 

Vanderlee at kathy@colyvanpacific.com or Operations Manager, Melissa Ruyter at 

melissa@concisemgmt.com 
 

 

 

 

 

 

 

 

 

 

 

COLYVAN PACIFIC REAL ESTATE SERVICES LTD. 

#202-5704 Balsam St. Vancouver, BC, V6M 4B9 

Phone: 604-683-8399  Fax 604-683-7399  

www.colyvanpacific.com 

 

 

FOR AFTER HOURS EMERGENCIES PLEASE CALL:  

604-683-8399 

mailto:susan.p@colyvanpacific.com
mailto:kathy@colyvanpacific.com
mailto:melissa@concisemgmt.com
http://www.colyvanpacific.com/


MINUTES OF THE STRATA COUNCIL MEETING OF STRATA PLAN BCS 160, RIVIERA,
HELD MONDAY, JULY 13, 2015, #303 - 2741 EAST HASTINGS STREET, VANCOUVER, BC

Present: Brian Rockwell Treasurer
Steve Coventry President
Steve Johnson Member
Lyn Hart Vice President

Regrets: Iranga Ratnayake

Karyn Eisler
Property Management: Tim Reinert (PM) Colyvan Pacific

1. CALL TO ORDER
The meeting was called to order at 6:39 pm, a quorum being established at that time.

2. APPROVAL OF PREVIOUS MEETING MINUTES
It was MOVED and SECONDED to approve the council meeting minutes of MAY 27, 2015.

MOTION CARRIED
3. FINANCIAL REPORT

a) Financial Statements
It was MOVED and SECONDED to approve the financials up to end of May for the joint and residential
sections. MOTION CARRIED

4. BUSINESS ARISING

a) Plumbing Cleanout
It had previously been MOVED, SECONDED (via email) to a) install a clean out into an individual suite to
help with drainage issues the suite had been having and b) install additional clean outs in the 1st floor
bicycle room to allow the building piping to be more effectively serviced. It had also been MOVED,
SECONDED (via email) to have a portion of the building plumbing system flushed using these newly
installed cleanouts, and to flush the cleanout installed in a) once per year at the strata’s expense, at a
cost of approximately $200. MOTION CARRIED

b) Organic Disposal
Council would like to thank all owners that have been using the new Growing City Organic bins.

c) Keith’s Plumbing Report
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Council reviewed most recent maintenance report from Keith’s Plumbing. PM will follow up with Keith’s
regarding a few outstanding items.

d) Upcoming AGM
This year’s AGM will be taking place on August 11, 2015. It was MOVED, SECONDED to approve the
draft AGM package as put together by the property manager at direction of the strata council. Further
information will be sent to owners closer to the date. Included resolutions will be a bylaw repeal & replace,
a ratification of CRF expenses and ratification of a CRF loan. In addition, the residential section’s meeting
will have a resolution for up to a $10,000 CRF expense for painting of the building interior, for residential
owners to vote on.

MOTION CARRIED
e) 2015/2016 Budget

It was MOVED, SECONDED to approve the draft budget to be sent as part of the AGM package for
owner’s to vote on. Some feedback was submitted by the commercial section as well when
discussing this budget. MOTION CARRIED

f) Dryer Duct Cleaning & Window Washing
This has been completed

g) New Colyvan Contract
It was MOVED, SECONDED to accept Colyvan’s proposed management contract for the Riviera for
2015/2016. MOTION CARRIED

h) New Colyvan Contract for Residential Section.
It was MOVED, SECONDED to accept Colyvan’s proposed management contract for the Riviera’s
residential section for 2015/2016. MOTION CARRIED

i) Parkade Leak
CBS Contracting has completed initial exploratory work on this leak, and a further quote is
forthcoming.

j) Bylaws
Proposed bylaws prepared by strata’s lawyer Veronica Franco were reviewed. There are concerns
regarding the bylaws from the commercial section that the PM will attempt to address. If these
concerns are met, the proposed bylaws will be included in the AGM package for owners to vote on.
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5. NEW BUSINESS
.

a) Window Quote
A quote to replace a window was reviewed by council. This quote will be tabled until next year.

b) Front Door
Council reported that the front gate’s door knob was loose, and asked PM to contact Action Lock
regarding it.

6. CORRESPONDENCE.
a) An owner had written to the strata with a complaint about a neighbour, asking if a bylaw had been
violated. After deliberation, it was decided Strata will not be getting involved with this issue.

7. ADJOURNMENT
There being no further business, the meeting was adjourned at 8:03. The next meeting date will be decided
after the upcoming AGM.

PROPERTY MANAGER
Tim Reinert is your building’s property manager, and can be reached at Treinert@colyvanpacific.com or 604 683

8399.ext. 1243

ATTENTION
Please keep these minutes on file as a permanent legal record of your Strata Corporation’s business.

Replacement of either minutes or bylaws will be at the individual owner’s expense.

Please ensure that the gate to the garbage area is closed properly with each use.



MINUTES OF THE STRATA COUNCIL MEETING OF STRATA PLAN BCS 160, RIVIERA,
HELD MONDAY, NOVEMBER 02, 2015, #403 - 2741 EAST HASTINGS STREET, VANCOUVER, BC

Pre se nt: B ria nR ock we ll Tre a sure r
Ste ve C ove ntry Pre side nt
Ste ve Johnson Vice Pre side nt
L e ighM orrow M e m be r

R e gre ts: Ja na R a yne

Prope rty M a na ge m e nt: Tim R e ine rt(PM ) C olyva nPa cific M a na ge m e ntL td.

1. CALL TO ORDER
The m e e ting wa s ca lle d toorde ra t6:50PM ,a quorum be ing e sta blishe d a ttha ttim e .

2. APPROVAL OF PREVIOUS MEETING MINUTES
Itwa s MOVED a nd SECONDED toa pprove the council m e e ting m inute s ofJuly 13,2015.

MOTION CARRIED
3. FINANCIAL REPORT

a) Financial Statements
Itwa s MOVED a nd SECONDED toa pprove the fina ncia ls uptoe nd ofSe pte m be rforthe jointstra ta .

MOTION CARRIED

b) Arrears
The PM re porte d tha tse ve ra l owne rs a re ina rre a rs,a nd tha twa rning le tte rs will be se nt.

4. BUSINESS ARISING
a) Fire Safety

The PM re porte d tha tthe 2015fire sa fe ty inspe ctions a re now com ple te .

b) Parkade Leak
The C ouncil pre side ntre porte d tha tC B S contra cting ha s inform e d the stra ta tha tthe y will be una ble to
inve stiga te the le a k a s prom ise d.The re fore ,C oa stProha s be e ncontra cte d todoso.The PM will forwa rd
findings tothe council uponre ce ipt.

5. NEW BUSINESS
a) Depreciation Report

The PM re ce ive d corre sponde nce from A qua C oa stre ga rding the stra ta ’s ne xtde pre cia tionre port.The
PM is work ing toge ta proposa l forcouncil tore vie w.

6. CORRESPONDENCE.
a )N one
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7. MEETING TERMINATION
The re be ing no furthe r busine ss,the m e e ting wa s te rm ina te d a t 7:22 PM . The ne xt m e e ting da te will be
Fe brua ry 01,a t6:30PM inunit303

PROPERTY MANAGER
Tim R e ine rtis yourbuilding’s prope rty m a na ge r,a nd ca nbe re a che d a tTre ine rt@ colyva npa cific.com or604683

8399.e xt.1243

ATTENTION
Ple a se k e e pthe se m inute s onfile a s a pe rm a ne ntle ga l re cord ofyourStra ta C orpora tion’s busine ss.

R e pla ce m e ntofe ithe rm inute s orbyla ws will be a tthe individua l owne r’s e xpe nse .

Ple a se e nsure tha tthe ga te tothe ga rba ge a re a is close d prope rly withe a chuse .



MINUTES OF THE RESIDENTIAL SECTION EXECUTIVE MEETING OF STRATA PLAN BCS 160, RIVIERA,
HELD MONDAY, NOVEMBER 02, 2015, #403 - 2741 EAST HASTINGS STREET, VANCOUVER, BC

Pre se nt: B ria nR ock we ll Tre a sure r
Ste ve C ove ntry Pre side nt
Ste ve Johnson Vice Pre side nt
L e ighM orrow M e m be r

R e gre ts: Ja na R a yne

Prope rty M a na ge m e nt: Tim R e ine rt(PM ) C olyva nPa cific M a na ge m e ntL td.

1. CALL TO ORDER
The m e e ting wa s ca lle d toorde ra t6:34PM ,a quorum be ing e sta blishe d a ttha ttim e .

2. FINANCIAL REPORT
a) Itwa s MOVED a nd SECONDED toa pprove the fina ncia ls uptoe nd ofSe pte m be rforthe re side ntia l

se ction. MOTION CARRIED

3. BUSINESS ARISING
a )N one

4. NEW BUSINESS
a) RENTAL REQUEST

Itha d pre viously be e nMOVED, SECONDED via e m a il toa pprove a re nta l re que stfrom a nowne ra s
pe rthe building’s byla ws. MOTION CARRIED

b) INTERIOR PAINTING
PM wa s a sk e d tohe lpsupply quote s,a s pe rthe A G M .

5. MEETING TERMINATION
The re be ing no furthe r busine ss,the m e e ting wa s te rm ina te d a t 6:49 PM . The ne xt m e e ting da te will be
Fe brua ry 01,a t6:30PM inU nit303

PROPERTY MANAGER
Tim R e ine rtis yourbuilding’s prope rty m a na ge r,a nd ca nbe re a che d a tTre ine rt@ colyva npa cific.com or604683

8399.e xt.1243

ATTENTION
Ple a se k e e pthe se m inute s onfile a s a pe rm a ne ntle ga l re cord ofyourStra ta C orpora tion’s busine ss.

R e pla ce m e ntofe ithe rm inute s orbyla ws will be a tthe individua l owne r’s e xpe nse .

Ple a se e nsure tha tthe ga te tothe ga rba ge a re a is close d prope rly withe a chuse .



 

 

REPORT OF: Building Envelope Inspection.                     
 

AT:   #204 – 2741 East Hastings Street                                                     

   Vancouver, B.C.                                                          
                                    

DATE:  November 15
th

, 2012       
     

REPORT TO: REP Building Corp. 

   c/o Robin Piercey 

   Ph:778-885-7189 

   E-mail: robin@repbc.com  
                                    

Introduction  

 
QAI was contacted to perform a Building Envelope inspection at the above noted residence. 

 

Observations 
 
The review provided by QAI is a non-destructive visual assessment of the overall condition of the readily accessible 

features of the exterior cladding system, at the time of the review.   

 

The verbal and written comments are an opinion only and are intended to provide the client with a better 

understanding of the conditions observed.  This review was not technically exhaustive and all encompassing.   

 

It must be understood that no guarantee or warranty is expressed or implied, nor responsibility assumed, in relation to 

the actual condition of the subject property by the inspector or Quality Auditing Institute (QAI).   

 

It should also be noted that the verbal and written comments, in its entirety, is intended for the sole use of the client. 

No other parties are entitled to use any content of this report in any form, or for any purpose.  

ITEM: LOCATION: OBSERVATIONS, WORK IN PROGRESS, & INFORMATION OR 

ACTION REQUIRED: 

   

1.1 

 

 

 

 

 

 

 

 

Weather conditions during the site visit: Overcast/Dry. 

 

During the site visit a potential water leak into unit No.204 was reviewed. 

 

The building repair contractor had already removed the deck surface material 

and some of the exterior cladding within the deck area.  A previous flood test 

of the deck had already been completed by REP Building Corp, no water 

within the unit was noted. 

 

 

 

BUILDING ENVELOPE SERVICES 

#16 – 211 Schoolhouse Street, Coquitlam, B.C. V3K 4X9             A Division of Quality Auditing Institute 

Tel: (604) 527-8378  Fax: (604) 320-1940         Website Address: www.qai.org         E-mail: Info@qai.org           

 

 

mailto:robin@repbc.com
http://www.qai.org/
mailto:Info@qai.org


2.1 

 

 

As reviewed during the site visit one potential cause of the water penetration 

could be associated with the East block wall flashing junction. 

   

2.2 

 

 

During the site visit the gum-lip flashing sealant was noted as being in poor 

condition and missing in some locations. 

 

QAI recommends re-sealing this junction with the use of an exterior grade 

polyurethane sealant. 

   

3.1 

 

 

Overall no concerns were noted with the drain and membrane junction, or the 

slope of the deck to the drain. 

 

 

 

 

   

3.2 

 

 

The deck membrane was reviewed in the corner were the water leak was 

reported. 

 

Overall the membrane appeared to be in good shape, however one concern was 

noted. 

 

   



3.3 

 

 

It appears that a deck membrane repair had been completed sometime after the 

completion, or during, the exterior siding application. 

 

The Bug-screen material used along the bottom of the cladding system was 

found embedded within the membrane. 

 

This is another potential cause of the water leak within the unit. 

 

QAI recommends removing the bug-screen and repairing the deck membrane 

as required.  

   

4.1 

 

A couple of the other flashing details within close proximity to the reported 

leak were reviewed. 

 

Overall no visible concerns were noted, with the methodology of the detail 

performed, based on the year the building was built. 

 

As reviewed on-site QAI recommends sealing the inside corners of the cap 

flashing and cladding junction detail in a manner which diverts water to the 

exterior of the cladding, this may also assist with the concern in item 6 below. 

 

QAI also recommends re-sealing the cap flashings up-stand corners.  

   

5.1 

 

 

No signs of water penetration underneath the deck. 

 

The insulation along the underside of the garage parking structure was dry. 

   

6.1 

 

 

Signs of a consistent water path on the concrete structural slab were noted, 

below the deck area reviewed. 

 

QAI re-visited the site after a couple days of rain, please review the comments 

provided below. 

   



6.2 

 

 

During the re-visit water was noted to be draining onto the concrete slab from 

behind the cladding system, beyond the drainage plain of the flashings above. 

 

Due to the extensive flashing junctions, above this area, the water could be 

getting into the building envelope assembly in a couple of different locations. 

 

QAI recommends re-sealing all the caulking joints above and adjacent to this 

area.  

   

6.3 

 

 

After the area has been re-sealed QAI recommends monitoring the location 

during periods of rain, should a concern still exist QAI would recommend 

reviewing the area further. 

 

If further investigations are required, it may or may not require some form of 

destructive testing. 

   

 

 

Yours Truly, 

Quality Auditing Institute Ltd. 

 

Inspected By: 

 

 

 

________________________________ 

Ivano Soligo 

 

Reviewed By: 

 

 

 

________________________________ 

Kevin Saito 

 
















































































































